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To Parents and/or Guardians and Students: 
 
Your responsibility as a parent and student of St. Paul Lutheran School is to be knowledgeable 
of the policies and procedures outlined herein. This handbook contains a wealth of information. 
 
St. Paul Lutheran School reserves the right to change policies at any time. Policy changes, 
corrections, or clarifications coming through official email, newsletter, or other correspondence 
from the school shall have the same weight as this handbook and in some cases, such as 
changes to policy or procedure, will be considered a replacement or update to the information in 
this handbook. 
 
St. Paul Lutheran School admits students of any race, color, national and ethnic origin to all the 
rights, privileges, programs and activities generally accorded or made available to students. The 
school does not discriminate on the basis of race, color, or ethnic origin in the administration of 
educational policies, admissions policies, or school administered programs. 
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MISSION STATEMENT 
In partnership with families, St. Paul Lutheran School exists to develop the whole child as a 
Christian leader, by providing a Christ-centered, academically challenging education in a 
Nurturing environment. 
 
The school mission statement reflects support for and direction from the mission of St. Paul 
Lutheran Church and School: 
  
Connecting UP with God, IN with other Christians, & OUT with the world. 
 
This graphic demonstrates the relationship between the school mission statement and the 
overall mission statement of St. Paul Lutheran Church and School. 
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CORE VALUES 
Staffing Values & Culture 
 

 
 
 
✦ Integrated Faith – Demonstrates mature and self-motivated faith. Actively 
engaged in corporate worship and discipleship as well as personal spiritual 
disciplines. 
 

 
 
 
✦ Flexible and Resilient – Has the ability to grow and adapt as the ministry 
needs change. 
 
 
 
 
 
✦ Encourager – Brings health and peace to others. Addresses conflict directly 
with those involved. Speaks appropriately with parents, youth, and colleagues. 
Squelches gossip, manages social media well. 
 
 
 
✦ Collaborator – Willing to work with teammates beyond this position 
description. Just as our Church & School are integrated, so is our staff. There 
will be give and take…and we are all in this together! 
 
 
 
 
✦ Pursues Excellence – Seeks the best results and is willing to pursue 
innovations and educate themselves not only to stay current, but to continually 
improve. 
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HISTORY 
In June of 1995 a few people, along with Pastor Ron Janssen, began a new ministry in 
Peachtree City, GA, known today as St. Paul Lutheran Church and School. The original group of 
people who started St. Paul did not have school-aged children, but they recognized the benefits 
of a Lutheran School. Following God’s prompting, they began the ministry with an emphasis on 
Christian education. These early members of St. Paul built our current facilities and started our 
school. In the fall of 1996, St. Paul Lutheran School opened its doors for students in preschool 
through 8th Grade. 
 
With a ministry priority placed on the school, facilities were built with no dedicated space for 
worship. Because of this, worship at St. Paul Lutheran Church has been in both the cafeteria 
and gymnasium. 21 years later, the Ministry of St. Paul Lutheran Church and School has moved 
into a new reality. 
 
The new dedicated sanctuary was completed in 2020 as COVID-19 hit. Worship online and now 
in-person in the new sanctuary is a blessing. As we look to the future, St. Paul has a new vision; 
Joined with Jesus on His Mission, Reaching, Teaching, and Baptizing. Our future is bright as we 
grow in worship attendance, outreach opportunities, school ministry, and financial stability. 
February 2023 marked the 25th anniversary of St. Paul Lutheran School. Moving forward, as 
the school continues to grow, God is served and honored. 
 
 

SCHOOL COLORS AND MASCOT 
Blue & Yellow, Eagle 
 
 

2026/2027 THEME: Rooted in Christ! 
Scripture Verse: Therefore, as you received Christ Jesus the Lord, so walk in him, rooted and 
built up in him and established in the faith, just as you were taught, abounding in thanksgiving. 
Colossians 2:6-7 
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2026/2027 St. Paul Lutheran Church and School Staff 
 
Rev. Mark Dahn, Senior Pastor 
Rev. Dr. Joel Dietrich, Executive Pastor 
Trevor Hudlin, Director of Christian Education 
Nicolas Harding, Church and School Music Minister 
Julie Dunn, Church Administrative Assistant 
Sharon Wallace, Principal 
Jen McMullen, School Administrative Assistant 
Joyce Gruschow, Receptionist 
Patricia Striggles, Cafeteria 
Heather Burke, Accountant  
Kim Langner, Eagle’s Landing (After School) 
Anna Winter, Art K-8 
Regina Casanova, Spanish K-8 
Kristin Gittner, Physical Education K-8 
 
Ronda Schwartz, Pre-Kindergarten 2A, Athletic Director 
Melanie Rosebrock, Pre-Kindergarten 2B, Preschool Director 
Anne Dover, Pre-Kindergarten 3A, Summer Camp Director 
Samantha Taliercio, Pre-Kindergarten 3B 
Savannah Brown, Pre-Kindergarten 4A 
Jenny Taliercio, Pre-Kindergarten 4B 
Joanie DiGiusto, Assistant Teacher 
Hwanhee Lee, Assistant Teacher 
Christi O’Connor, Assistant Teacher 
 
Amanda Goodwin, Kindergarten 
Mary Rode, Grade 1 
Julie Dahn, Grade 2 
Julia Schulteis, Grade 3 
Jenny Wachter, Grade 4 
Pamela Dietrich, Grade 5, Resource Room 
Karen Rubino, Grade 5 Science & ELA 
Kelsey Emerson, Grade 6 
Melinda Hemphill, Grade 7 
Katie Lane, Grade 8 
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FAMILY COVENANT 
All families and students at St. Paul Lutheran School are expected to agree and adhere to the following 
covenant.  

1.​ “Train a child in the way he should go, and when he is old he will not turn from it.” Proverbs 22:6. 
I, as parent or guardian, accept and agree with God’s calling the responsibility of training my 
child. I agree with St. Paul Lutheran School’s commitment to partner with me in the education and 
training of my child.  

2.​ I have read, understand, and support the school’s Purpose & Mission Statement and objectives, 
deadlines, guidelines as outlined in the Family Handbook, and expect my child to do the same 
even when I may disagree.  

3.​ In accordance with the philosophy of being in partnership, I will bring my concerns or criticisms 
directly to the individual with whom I have a concern (Matthew 18:15).  

4.​ I will schedule appointments to meet privately to discuss concerns with teachers or 
Administration. I will not use email or other public communication avenues to publicize concerns 
with anyone other than Administration and teachers.  

5.​ I will be a good example in actions, words, and physical appearance in front of my child and other 
students. I will use appropriate language and non-vulgar language and actions. I and any other 
family member or friend will show respect for staff.  

6.​ I understand and accept that the Administration and/or School Board may suspend or expel my 
child for disciplinary reasons. I will support and cooperate with the Administration as it handles 
situations and will avoid discussion with those not involved. In addition, I understand and accept 
that my child may be suspended or expelled if it is determined that my actions (verbal, written, 
physical) are in opposition to the ideals, policies, procedures, and goals of St. Paul Lutheran 
School.  

7.​ I understand that I may request a grievance meeting with the Administration and/or School Board 
if resolution to a disagreement is not agreed upon.  

8.​ I agree with St. Paul Lutheran School’s philosophy that extracurricular activities are a privilege 
and not a right. I agree that my child may be suspended from participating in extracurricular 
opportunities for academic or disciplinary reasons. I also agree that my child may be suspended 
from extracurricular activities if my actions do not support or in opposition to the ideals and goals 
of the extracurricular activity.  

9.​ I agree and will follow the payment schedule for tuition and fees as per my financial contract.  
10.​ I will follow the Acceptable Internet Usage policy, and require my child to do the same. I will 

monitor my child’s phone, computer, and social networking. (i.e. Instagram, Twitter, etc.) I 
understand that the school will hold my child accountable if inappropriate Internet or social 
networking activities disrupt the learning environment or target a fellow student or staff member in 
a negative or bullying manner.  

11.​ I understand that all families need to be in partnership with St. Paul Lutheran School to create a 
spirit of community as well as provide for the needs of the students. I will actively participate in 
giving of my time, talents, and treasures. I commit to volunteering when able and as needed.  

12.​ I understand that St. Paul Lutheran School reserves the right to modify the Family Handbook or 
policies and procedures as necessary to provide a safe and nurturing learning environment. 
Notifications of changes to any policies will be communicated via email or other form of 
correspondence.  

I understand and agree to join St. Paul Lutheran School into a partnership for the education of my child. I 
have read this Family covenant and hereby agree to the terms as stated. I understand that refusal to 
observe any or all of the above, following notification by the school and/or the School Board, may result in 
my child’s suspension or dismissal from school. 
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ACCREDITATION 
SPLS has met the necessary requirements for accreditation through the following agencies. 

●​ National Lutheran School Accreditation (NLSA)  
●​ FL/GA District Lutheran School Accreditation  
●​ Georgia Accrediting Commission  
●​ Georgia Department of Early Care and Learning  

 

ADMISSION POLICY 
The link for online registration is found on the St. Paul website. 
 
First, the Application is filled out online, including an upload of the student's birth certificate, 
most recent report card (for Grades 1-8), and IEP (if applicable). Parents are generally notified 
of acceptance and grade placement (or placement on a waiting list) within 3 business days if all 
required documents are submitted with the Application. 
 
Then, an Enrollment Packet is completed in the FACTS Family Portal. An Immunization 
Certificate (GA Form 3231, for all students) and Certificate of Vision, Hearing, Dental, and 
Nutrition Screening (GA Form 3300, for students entering grades K-8) are uploaded as a part 
of this Packet. Parents choose a tuition payment plan, pay the enrollment fee, and pay a tuition 
deposit. 
  
Students may be given a placement test to determine grade placement. All new students are 
accepted on a probationary basis and may be asked to leave if St. Paul is not a good fit for the 
child or family. If a child is asked to leave, tuition will be prorated as an exception to the 
withdrawal policy. (see WITHDRAWAL POLICY) 
 
Applications for grades 9-12 (high school) will begin in October. Current school families, with 
accounts in good standing, are given priority (along with siblings and church families). 
Applications for new students are time-stamped and will be considered on a first come, first 
served basis. 
 
Current school families returning for grades Pre-K through 8th grade will have the opportunity to 
re-enroll in January. Forms and fees for existing St. Paul students, their siblings and 
congregation members must be received by January 31 for confirmed registration and the 
discounted enrollment fee. Community will be allowed to enroll (new students) in February. 
Applications for new students are time-stamped and will be considered on a first come, first 
served basis. 
 
St. Paul Lutheran School complies with the Georgia state law regarding admission policies. 
Local school districts have their own policies. St. Paul’s policy states that a child must reach the 
required age for each grade level by September 1. Children entering Pre-K 3 and older grades 
must be toilet trained. (see TOILET TRAINING) 
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All students accepted into St. Paul Lutheran School are expected to comply with the rules and 
procedures of the classroom and school. Parents must observe the Family Covenant noted in 
the Family Handbook. If parent behavior is not in agreement with the Family Covenant, a 
student could be dismissed from school enrollment. (see FAMILY COVENANT) 
 
If students do not comply with the classroom and school rules, suspension and expulsion could 
result. (see APPENDIX A: DISCIPLINE POLICY) 
 

AFTER SCHOOL CLUBS 
A unique program at St. Paul is our after school clubs. This is part of leadership training, a 
school-wide focus. Clubs meet on designated days after school until 4:00pm. If a student wishes 
to lead a club, he or she fills out a form, meets with the principal or club coordinator for an 
interview, and gets parent permission. The student club application includes options for what will 
be taught during club meetings, which grade levels are invited to join, and how often the club 
will meet. The student must then recruit an adult to be in the room during club meetings. The 
students lead the club meeting and the parent, teacher or other adult sits in the room in case of 
emergency. Student club leaders meet monthly for a leadership training lunch.  
 
All clubs begin after carline and end at 4:00pm with parent pick-up at the lower-level doors.  
 

AFTER SCHOOL PROGRAM (Eagles Landing) 
After School Care at St. Paul is called Eagle’s Landing (EL) and is one of the best programs at 
St. Paul. Some parents decide to come to St. Paul because of the after school care program 
offered. Parents are billed for EL by Kim Langner, who runs the program. The cost for EL is 
hourly. Parents pay $10 to register for EL, and then it is a drop-in program. Parents are only 
charged for hours used. At the beginning of EL, there is a devotion and snack. During EL, a 
homework room is available for students.  
 
School ends at 3:15pm. Students in grades K-2 attending EL will go with one teacher to the gym 
hallway at the time of dismissal. Students in grades 3-8 will all go to the car line outside near the 
flagpole. At about 3:30pm, students who were not picked up will go to EL in the cafeteria. One 
teacher will take students to EL with a restroom break on the way. Teachers will work together to 
ensure students are monitored after school until they arrive at EL or after school clubs. 
 
Children in Pre-K 2 stay in the Pre-K 2 room after school for EL but only until 4:30pm. Students 
in Pre-K 3 through 8th grade may attend EL from 3:30 – 6:00pm. 
 
Aftercare is not available on early dismissal days. (see EARLY DISMISSAL DAYS) 
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ALUMNI VISITS 
St. Paul Alumni may visit the school only during lunchtime. Permission must be received from 
the principal prior to the visit. Please contact the school office and speak to the principal prior to 
arriving on campus.  
  

ARRIVAL AND DISMISSAL PROCEDURES 
The lower-level door is unlocked at 7:15am for early arrival. Before 8:00am, students will enter 
through the lower-level door only. The upper-level entrance is open from 8:00 – 8:15am.  
  
When dropping off students on the lower-level in the morning, staff members will meet students 
at the car and escort Pre-K children into the building. Parents and guardians who park must use 
a designated parking spot. Please do not leave your car unattended on the curb. Please do not 
drop off your child in the lower parking area (along the curb) and allow them to use the walkway 
or stairs to the upper-level entrance. Students dropped off at the lower-level must enter via the 
lower-level doors. Children may not be dropped off and left unattended to sit on the park bench 
outside either main entrance. Please drive carefully, do not block the crosswalk, and do not 
allow students to cross traffic without an adult.  
  
Classes begin at 8:15am. All doors will be locked at 8:15am. Any student arriving after 8:15am 
must enter via the main office entrance on the upper level and be signed in by a parent or 
guardian prior to attending class. Students arriving after 8:15am will be marked Tardy; however, 
a Tardy is excused when a note is presented from a doctor, dentist, etc. documenting an 
appointment.  
  
Parents must leave the building prior to 8:15am unless they are volunteering. All volunteers 
must sign in at the main entrance and all volunteers will be given a visitor sticker to wear while 
in the building. (see VOLUNTEERS) 
  
General Dismissal Procedures (applies to all motor vehicles and golf carts)  

●​ Please help us to identify you and your car by using a family name card. Please keep it 
visible until your child is seated.  

●​ No cellphone usage unless it is an emergency. 
●​ Please move forward to the end of the sidewalk once traffic allows.  
●​ Staff members will not direct students to move toward the cars until traffic has stopped.  
●​ Students will be loaded into cars from the sidewalk side of the car only.  
●​ Parents/drivers are responsible for securing children in seat belts and child safety seats.  
●​ Only parents or guardians may access the trunk or back of your vehicle at dismissal.  
●​ Please do not confer with teachers during dismissal. Rather, schedule a time to meet 

before or after dismissal.  
●​ Please note that all children who are not picked up by 3:30pm will be escorted to our 

after school program. (see AFTER SCHOOL PROGRAM) Payment for this service is 
due at the time of pick up.  
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Lower-Level Dismissal  
Students in the preschool program, and their older siblings, will be dismissed from the lower 
level at 3:15pm. Please do not park your vehicle in a space to pick up your child. Rather, drive 
your vehicle through the third driveway (farthest from Highway 74), turn right into the parking 
area, and then loop a left turn into the pick-up lane; please pull forward as directed by a staff 
member. Parents should put the car in “Park” and step out of the vehicle to take the child by the 
hand from the teacher and buckle the child into the car. Golf carts should be turned off and the 
parent should hold the key while loading children. A cart that is turned off cannot accidentally 
move into a person or another car. 
 
Upper-Level Dismissal  
Students in grades K through 8 (those without siblings or carpool members in the preschool 
program) will be dismissed at 3:15pm from the upper-level entrance near the office. If a younger 
sibling is in preschool, the sibling will dismiss on the lower level. Please enter through the first 
driveway (closest to Highway 74) and move forward to the end of the sidewalk in a single line of 
cars. Please follow the winding path of cars through the parking area to the right of the drive to 
help us avoid having cars blocking Ardenlee Parkway and Highway 74. Parents may not park in 
the lower-level parking spots, adjacent to the walkway to the upper level, to retrieve their child. 
Students’ names will be called when the parent or guardian is in the car line. Children will 
remain inside until the parent is in the car line. Please display the car tag in the windshield. 
Please remain in your car.  
 
Dismissal procedures may be impacted by inclement weather. 
 
St. Paul is a non-smoking campus. Smoking or the use of vapes is not permitted at drop 
off, pick up, or anywhere on campus at any time. 
 
Authorized Pick Up Drivers 
All adults authorized to pick up a student should be listed in FACTS. A written note, call, or 
email is required when a child is to go home with another driver. Alternate drivers will be 
expected to present identification and must have the appropriate child safety seat in their 
vehicle. Please call the office in case of an unexpected change in drivers. The alternate driver 
should display the student’s last name on a card/paper to expedite pick up. 
 
Early Pick Up and Changes in Dismissal: Students who need to be picked up early must be 
picked up before 2:30pm so as not to interfere with the dismissal process. Any last-minute 
changes in dismissal must be called in to the office no later than 2:30pm. 
 
State car seat laws are as follows:  
All children under the age of eight are required to be properly restrained in an appropriate child 
passenger safety seat or booster seat. For more information please see state requirements at  
https://www.gahighwaysafety.org/campaigns/child-passenger-safety/ 
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ATHLETIC PROGRAM 
St. Paul appreciates parents and congregation members who would like to assist as coaches. If 
you have an interest in this, please speak with our Athletic Director, Ronda Schwartz.  All 
volunteer coaches must complete a background check, Child Safety Training course, and 
league training. (see CHILD SAFETY TRAINING and VOLUNTEERS) 
 
Middle School Athletic Program (Grades 5-8) 
Our athletic program consists of competition with other private schools in our area. A fee will be 
charged for sports to cover the cost of GAPPS league fees, referees, officials and uniforms. 
Students in grades 1-8 will have the opportunity to compete against other schools in cross 
country, and students in grades 5-8 have teams in clay targets, volleyball, basketball, and 
soccer. All students must have a current sports physical on file in order to participate. 5th 
graders may be invited to participate at the discretion of the athletic director. 
 
Sports offered at St. Paul 

●​ Clay Targets 
●​ Cross Country for students in grades 1-8 
●​ Girls Volleyball 
●​ Girls Basketball 
●​ Boys Basketball 
●​ Girls Soccer 
●​ Boys Soccer 

  
The athletic program at St. Paul is designed to allow students to use their God-given abilities in 
an athletic forum. Our program encourages students to develop a life-long enjoyment of, and 
participation in, athletics. The program constitutes an opportunity to experience Christian 
learning, growth, and development beyond the normal school day. Therefore, participation in the 
St. Paul athletic program is a privilege. For students to participate in athletic programs family 
accounts must be paid current. 
 
Student Eligibility 

●​ Demonstrate Christian sportsmanship at all times 
●​ Demonstrate respect for coaches, referees, and opponents 
●​ Demonstrate good behavior during the school day 
●​ Receive no ‘F’s’ on report cards and maintain a G.P.A. above 2.5 
●​ Students failing to maintain report card standards will be rendered ineligible for the 

following two weeks 
●​ Be in attendance at school the day of a practice or game for at least the second half of 

the day 
●​ The principal and athletic director reserve the right to determine eligibility of any student 

based on conduct 
●​ Students must have a current sport’s physical and all required forms prior to participation 

in practices and games 
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Parent Responsibility 
As parents, you play a vital role in the athletic program at St. Paul. Therefore, we ask that all 
parents do the following: 

●​ Support all students who are playing and encourage them to develop skills 
●​ Demonstrate a positive Christian attitude toward all students, coaches, officials and 

opponents 
●​ Drop-off and pick-up children at the appropriate times 
●​ Ensure athlete attendance at all games, home and away 
●​ Support students in their overall academic and physical health 
●​ Sport Fees must be paid in order to participate beyond the fee due date 
●​ All student fees and tuition must be current in order for students to participate 

 

ATTENDANCE 
It is important that students are at school daily and arrive on time. The following are the St. Paul 
Lutheran School policies regarding school attendance: 
 
Tardy Guidelines 
Students should be in their classrooms by 8:10am so they are prepared to begin at 8:15am. If a 
student is not in the classroom by 8:15am, the student is considered Tardy and must report to 
the school office (with a parent or guardian). 
 
The lower-level door locks at 8:15am. All arrivals after 8:15am must report to the upper-level 
main entrance. 
 
When children arrive at school at the upper-level entrance (as the lower-level entrance is locked 
and unmanned at 8:15), a teacher will come to the office to walk the child to class. Older 
children will be sent to class after being marked Tardy at the reception desk. 
 
Why promptness matters 

●​ When students are late for school they miss important social time and are rushed to get 
materials ready for class. 

●​ Classrooms are in session and teachers are teaching when students arrive late. The 
teacher and class have to stop to help the entering student get settled, change 
attendance and lunch orders, and hand out needed materials. 

●​ When students come after 8:15, our Pre-K staff has to come to the door to walk the 
children to class when they are little. 

●​ Often, children who are late for school miss the most important time of the day - Bible 
class. Our teachers open the day with a devotion or Bible class. 

●​ When students come late on chapel day, they meet the class in chapel with their 
backpack and lunch. Then they unpack after chapel, so the late start impacts the student 
for even longer on Wednesdays. 
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Consequences for Tardiness 

1.​ An email will be sent to parents each time a student is late for school. 
2.​ After the third time in a quarter a student is late for school, a fee of $30 will be assessed. 

 
Absences 
In accordance with the State of Georgia public school attendance guidelines, the following 
reasons for absence will be considered excused: 

●​ Personal illness – please call or email the office or homeroom teacher before 8:15am if 
your child is ill. 

●​ Physician or dental appointment – must provide physician or dental office form to be 
excused. 

●​ Death in the family 
●​ Instances in which attendance could be hazardous, as determined by St. Paul Lutheran 

School 
●​ Service as a page in legislature 

 
Colds, flu and other contagious illnesses are a serious issue in a school environment because 
they can spread rapidly. Please be sure your child is healthy for school each day and keep them 
home if they are exhibiting symptoms of an illness. If your child exhibits any active symptoms of 
illness when they arrive at school, they will not be allowed to attend. This is both for your child’s 
own comfort and to minimize the spread of illness to other children and staff at the school.  
Children should be symptom free/fever free for at least 24 hours before returning to school 
following an illness. 
 
Please adhere to the following regulations with regard to illnesses: 

●​ Fever: If your child has a fever with a temperature of 100.4F or higher, wait until your 
child is fever free (without medication) for at least 24 hours before sending them back to 
school. 

●​ Virus: If your child is experiencing the acute phase of a virus (fever, chills, headache, 
muscular aches and/or cough), please keep them home until the symptoms have 
subsided and they have been symptom free and fever-free for at least 24 hours. 

●​ Diarrhea: If your child has diarrhea, along with another contagious symptom such as 
fever, rash, cough, please keep them home until their stools are solid and/or your health 
care provider provides documentation to return. 

●​ Vomiting: If your child has vomited twice or more in the last 24 hours, please keep them 
home for at least 24 hours from the last occurrence of vomiting or as recommended by 
your health care provider. 

●​ Severe cough and cold symptoms: If your child is experiencing serious cough or cold 
symptoms, please keep your child home. A serious cough or cold symptom could be an 
indicator of a contagious illness. 

●​ Sore Throat/Strep: If your child is experiencing a sore throat as a symptom of a mild 
cold, they may attend school. However, if your child has been diagnosed with a condition 
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that requires antibiotics, such as strep throat, please keep your child home for at least 24 
hours after starting antibiotics. 

●​ Conjunctivitis (Pink Eye): If your child is experiencing pink eye related symptoms, such 
as eye redness, irritation, swelling, and pus, keep your child home and contact your 
health care provider. If your child is diagnosed with pink eye, keep them home for at 
least 24 hours after treatment begins. 

●​ Chicken Pox: If your child is diagnosed with children pox, keep them home for at least 
one week after the first appearance or until all lesions have crusted over. 

●​ Lice: Once it has been determined your child has lice, please keep them home until one 
or more scalp treatments have been administered and his or her scalp is nit free. 

●​ Headaches: If your child is experiencing a headache with no other illness related 
symptoms they may attend school. 

●​ Rashes: If your child has a rash, keep them home and contact your doctor. They may 
return to school after the rash is gone and/or your doctor provides documentation to 
return. 

●​ Earaches: If your child is experiencing an earache with no other illness related 
symptoms they may attend school. 
 

If your child develops illness related symptoms during the school day, your child’s teacher 
and/or school receptionist, will monitor their health. A parent or guardian will be contacted if your 
child experiences illness related symptoms we feel are of concern. Reasons you will be asked 
to pick up your child from school include: 

●​ A body temperature of 100.4°F or above (taken twice, 30 minutes apart) 
●​ Nausea or throwing up 
●​ Extreme coughing or congestion 
●​ Diarrhea 
●​ Injury that may require immediate medical attention 

 
If your child is injured at school, our CPR/First Aid certified teachers and staff will assess the 
situation and if necessary 911 will be contacted for emergency medical services. If the injury is 
minor, first aid will be administered. An injury report will be completed for all injuries that involve 
the head, leave a mark or required medical attention, including first aid. A parent or guardian will 
be provided with a copy of the injury report at pick up. A parent or guardian will be notified 
immediately if there are any questions concerning the severity of the injury and for all head 
injuries. The provided emergency contacts will be called if the parents are not reachable. 
 
Make-Up Work 
When a student is absent from school, assignments must be made up unless excused by the 
teacher. Students who are absent from school must make up work and shall have no more than 
two school days to complete these assignments for each day of absence. Requests for missed 
assignments and tests are the responsibility of the student and/or parent following the student’s 
absence. When a student returns to school, work that was assigned before the student missed 
school will be expected to be turned in immediately or on the due date.  
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Excessive Absenteeism – Consequences 
After 15 absences in one semester, the principal will contact the parents. Appeals for situations 
that may arise that would cause a student to be absent for more than 15 days per semester 
should be submitted to the principal in writing for review. 
 
If a parent knows his or her child will be absent on a specific date, the parent must submit an 
Application for Permission to be Absent (https://www.stpaulptc.org/parents/forms/) at least three 
days prior to the absence. 
 

BEFORE SCHOOL CARE (Morning Gym) 
Before School Care is provided for all students in Pre-K 3 and older. Before School Care is 
offered Monday through Friday (when school is in session) from 7:15am to 7:55am. No students 
are to be in the hallways prior to 7:55am unless a teacher grants permission. 
 

BICYCLES & SCOOTERS 
Bicycles and scooters may be used for transportation to and from school. They are to be parked 
in the designated bike rack and locked while there. At dismissal time, students riding bikes or 
scooters are expected to wear helmets and leave the school property directly. Bicycles and 
scooters are not to be ridden around the school area during dismissal or after-school activities. 
 

BULLYING POLICY 
A Statement of Faith: 
At SPLS, we acknowledge that children have been entrusted to our care. With that care comes 
the responsibility of providing a safe environment so that physical, social, emotional, intellectual 
and spiritual growth can take place. The mandate to care for one another comes from our Lord 
Jesus. Jesus commands us to love God and to love one another. 
 
Jesus replied: “Love the Lord your God with all your heart and with all your soul and with all your 
mind.” This is the first and greatest commandment. And the second is like it: “Love your 
neighbor as yourself.” 
 
At the heart of following Jesus’ command is a commitment by the faculty and staff of SPLS to 
model the love that Jesus has shown to us, to validate the pain caused by bullying behaviors 
and to take immediate action in stopping the bullying behaviors. 
 
We acknowledge that sin is a part of our human condition. One manifestation of sin is that of 
bullying behaviors. Because of the grace shown to us in Christ Jesus, we embrace a conflict 
resolution model that emphasizes accepting responsibility for our actions and forgiving one 
another. 
 

“lf we confess our sins, he is faithful and just and will forgive us our sins and purify us 
from all unrighteousness.” 1 John 1:9 
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“Bear with each other and forgive whatever grievances you may have against one 
another. Forgive as the Lord forgave you.” Colossians 3:13 

 
Bullying - A Definition: 
Bullying is aggressive behavior that is intentional, that involves an imbalance of power or 
strength and is repeated over time. A child who is being bullied has a hard time defending 
himself or herself. 
 
Bullying can take many forms: 

●​ Physical bullying (such as hitting or punching) 
●​ Verbal bullying (such as harassment or name calling) 
●​ Non verbal bullying: emotional bullying (using gestures or social exclusion) 
●​ Cyberbullying or bullying through note writing (such as sending insulting messages by 

email or sending insulting notes to others in the classroom) 
 
Bullying Misconceptions: 
Misconceptions regarding bullying behavior create problems in providing a safe environment 
and in restoring peace to the classroom. We are committed to naming bullying for what it is and 
avoiding the excuses that are often given for bullying behaviors. 
 
Excuses: 

●​ Bullying is a normal part of growing up, a life stage that everyone needs to live through 
●​ Bullying has no serious consequences 
●​ Those who are bullied “ask for it” or are simply getting what they deserve 
●​ Bullying only involves physical attacks 
●​ Adult intervention causes the bullying to escalate 
●​ Students can resolve bullying problems on their own 
●​ Bullies have this type of personality (realty: they are often victims of bullying) 
●​ Bullies have an overly strong self concept (reality: they bully because of fear and 

insecurity) 
 
Impact of Bullying: 
The presence of bullying has a broad range of effects on the learning environment and on 
relationships. We acknowledge the effects of bullying and are committed to being aware of the 
results of bullying behaviors. 

●​ Stress caused by bullying interferes with a student's ability to engage in classroom 
activities and interferes with learning 

●​ Stress from bullying can cause depression, loneliness, low self esteem, health issues 
and concerns and in extreme cases, thoughts of suicide 

●​ Stress from bullying can cause fear of going to school, fear of being in locations such as 
the bathroom at recess, or in a car pool situation 
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●​ Those who bully can develop serious antisocial and violent behavior patterns, including 
frequent fights, involvement in vandalism, smoking and drinking, truancy, and use of 
weapons 

●​ Bullying affects those who are witnesses by creating a climate of fear and intimidation 
and ultimately affects the learning environment 

 
Procedure for Addressing Bullying: 

1.​ SPLS staff will strive to create a bully-free school. Teachers will actively and consistently 
teach and model positive behaviors, and have no tolerance for aggressive or harassing 
behaviors. 

2.​ Students demonstrating bullying behaviors will be subject to the discipline process. The 
following actions may be taken, and may quickly escalate if a pattern is apparent: 

A.​ Address the situation with appropriate apologies given 
B.​ Loss of privileges: (recess, free time, etc.) or time out 
C.​ Visit to the principal's office for a student conference 
D.​ Inform parents 
E.​ Parent/Teacher/Principal/Student conference 
F.​ Referral or Demerit: counseling as recommended by the principal and teacher 
G.​ Suspension 
H.​ Expulsion 
I.​ Proper authorities will be notified when criminal intent is obvious or when the 

situation warrants such action 
3.​ Staff members demonstrating bullying behaviors will be subject to a conference and 

review with the appropriate supervisor(s) with an action plan given to address needed 
behavior changes. Follow up review(s) will take place at intervals determined by the 
supervisor(s). Severity of the staff bullying action may result in immediate dismissal. 

 
Identifying Factors: 

A.​ Bully 
●​ Has a desire to hurt and/or control 
●​ Operates with an unjust use of control and power 
●​ Will repeat the hurtful action 
●​ Seems to enjoy seeing the target suffer 
●​ Possesses a sense of the target’s susceptibility 
●​ Likes to be in charge 
●​ Believes he or she should get what he or she wants 
●​ Misperceives how others treat him/her 
●​ Denies feelings of the victim 
●​ Has a network of friends that he or she controls 

B.​ Target (May not show any of the behaviors listed below) 
1.​ Passive Target 

●​ Quiet, sensitive, cautious in the interaction with peers 
●​ Lacks skills of assertiveness 
●​ Has diminished self confidence 
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●​ May withdraw, run away, breakdown or cry when confronted by a bully 
2.​ Active Target 

●​ Anxious and insecure 
●​ Pesky behavior 
●​ Repeatedly annoys others 
●​ Lacks appropriate social skills 

C.​ Bystander (Witness) 
●​ Empowers the bully with silence 
●​ Feels empathy for the target, but afraid to act 
●​ Fears becoming a target if associated with the target 
●​ Is afraid of causing the situation to escalate 
●​ Seldom steps forward to defend or speak against the bully 
●​ May feel guilt 
●​ Lacks skills and knowledge in how to deal with the situation 
●​ Doesn't seek to help resolve the situation 
●​ Sees silence as the only way to avoid being targeted 

 
Common Misconceptions by Faculty and Staff: 

●​ Belief that they shouldn't intervene because of a lack of conflict resolution skils 
●​ Belief that teachers alone have the ability to fix problems and prevent victimization 
●​ Fear that they will cause the problem to escalate 
●​ Unaware that adults are capable of and sometimes display bullying behaviors 
●​ Belief that bullying is a natural part of life 
●​ Belief that teaching core subjects is all that is required 

 
Potential Target: 

●​ Teacher's pet 
●​ New students 
●​ Those of different ethnic groups 
●​ Those with learning disabilities 
●​ Those who are athletically challenged 
●​ Those with social class issues 
●​ Those with health and hygiene issues 
●​ Shy students 
●​ Those who are easily manipulated 
●​ Those who lack assertiveness skills 

 
Most Common Locations and Times for Bullying: 

●​ Restrooms 
●​ Playground 
●​ Locker Room 
●​ Lunch Room 
●​ When teachers are absent 
●​ Transitional times such as hallways 
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CALENDAR 
The school calendars can be found on our website https://www.stpaulptc.org/calendar/. This 
includes an athletic calendar, school events calendar, after school clubs calendar, and church 
calendar. 
 

CHAPEL 
Chapel services are held on Wednesday mornings at 8:30am for all students in Pre-K 2 through 
8th grade. Any changes to the chapel service due to special events, will be noted on the school 
calendar found on our website https://www.stpaulptc.org/calendar/. Most chapel services are led 
by students, giving them the opportunity to share their faith and practice leadership skills. Guest 
worship leaders and speakers may be invited to participate as appropriate. 
 
A chapel offering is collected and given to a different mission project each quarter, as chosen by 
the Faculty. Offerings include time, talent and treasure. Beyond the money offering, students are 
encouraged to do acts of service and share their talents to honor Jesus. 
  
K-8 students are required to wear chapel uniforms on chapel days. Students should not wear 
sweatshirts or jackets to chapel. They may wear spirit wear over the uniform after chapel ends. 
 

CHILD SAFETY TRAINING 
All Faculty and Staff must complete a “Child Safety Training” class prior to working with children. 
In addition, volunteers, parents/guardians and other family members who may be volunteering 
in the classroom or chaperoning/driving on field trips, must also complete the safety class, as 
they are mandated reporters. (see FIELD TRIPS) Parents attending class parties or Chapel do 
not need to complete the course, however, they will be scanned at the school entrance for any 
record of abuse offenses. (see VOLUNTEERS) 
 

CHURCH ATTENDANCE 
Consistent with the philosophy and objectives of a Christian school education at St. Paul 
Lutheran school, we find church attendance very important. We believe a regular pattern of 
public worship is essential to the spiritual development of our children. If you do not have a 
church, we encourage you to consider joining in worship at St. Paul. However, it is not a 
requirement for students to be members to enroll at St. Paul. Students are invited and 
encouraged to attend St. Paul when his or her choir sings during the church service. This is a 
way to be involved in the multiple ministries of St. Paul for the whole family. It is also an offering 
of thanksgiving to the St. Paul congregation as they support the school operation.  
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COMMUNICATION 
To promote positive relationships within the school, it is important to establish some guidelines 
for communication. Modes of School Communication include weekly newsletters, Class Dojo 
app, FACTS app, email and phone messages through the receptionist. 
 

●​ We welcome and encourage communication between our teachers and parents. 
●​ The teachers will be happy to speak with you about your child’s progress. 

 
Please contact your child’s teacher to schedule a convenient time. Please remember that 
appropriate settings and times are important for discussing a student’s progress or expressing a 
concern. Confidentiality is important for all of us. If you need to meet with a teacher, please 
email the teacher or send a note, to request a mutually convenient time. Arrival and dismissal 
are not appropriate times to have a discussion pertaining to your student. 

●​ Parents of early childhood age children (pre-kindergarten through grade 2) will receive 
regular, written communication about classroom happenings and upcoming events in 
those classes. 

●​ Students in grades 3-5 will receive an agenda for which they will be responsible for 
maintaining a record of their daily assignments. Students in grades 6-8 are responsible 
for bringing a planner to school. 

●​ Teachers will make informal contact with parents as necessary to communicate positive 
performance as well as potential problems. 

●​ A successful student-parent-teacher relationship requires a team effort which enhances 
the student’s growth and development. 

●​ The School Board welcomes and encourages questions and comments from parents. 
Please communicate your questions or comments to our School Board President. 

●​ Please be certain you have communicated with your child’s teacher regarding matters of 
concern prior to meeting with the principal. 

 

CONFERENCES 
Pre-K through grade 8 parent/teacher conferences are scheduled following the first grading 
period in October. The focus of all conferences is to be the spiritual, educational, social, and 
physical development of the child. Fall conferences are student-led in grades K-8. Parents are 
expected to participate in these conferences. Additional conferences may be held during the 
year as desired by the parent and/or teacher. Conferences for students in Pre-K 2, Pre-K 3, and 
Pre-K 4 will be held in October and February. Fall conferences are optional for Pre-K parents. A 
conference in early February is offered for Pre-K parents, and that one is required. 
 
Parents and teachers may request additional conferences when needed. Teachers should 
request a parent conference, either in person or by email, if a student is not achieving in the 
classroom or if there are behavior concerns keeping the child or other children from learning in a 
safe environment. 
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CONNECTION SUNDAYS 
St. Paul Lutheran School is a signature ministry of St. Paul Lutheran Church and School. 
Outreach to the school families is a priority and “Connection Sundays” are the main vehicle of 
invitation. Students will help lead the service by ushering, reading Bible verses, singing, 
performing a skit, and/or greeting at the door. Often, meals will be served by the congregation 
after church as a gift to families who attend.  
 

CORPORAL PUNISHMENT 
Corporal punishment of students by Faculty or Staff members is not permitted at SPLS. (see 
DISCIPLINE and APPENDIX A: DISCIPLINE POLICY) 
 

DISCIPLINE 
Classroom management, discipline, and classroom procedures are important considerations at 
the beginning of the school year. As you think ahead to the first days, keep the following 
“respects” in mind. 

●​ Respect God 
●​ Respect people 
●​ Respect the property of others 
●​ Respect the teaching/learning process 

 
In addition, the Faculty will work together on areas where common practices and policies can 
facilitate more positive behaviors in students. Teachers will formulate a plan for their individual 
classrooms that is firm, fair, and consistent. 
 
As part of their discipline plan, teachers may refer students to the principal for counseling or for 
a higher level of discipline. Depending upon the nature of the situation, the principal will deal 
with each situation individually and may choose a consequence from the following: 

●​ Temporary withdrawal of privileges – student may not participate in certain class 
activities 

●​ Detention – student will be kept after school for a period of time (typically 30 minutes) 
○​ Detentions will be issued by the teacher or principal. 
○​ When a detention is given, the parent will be called if the detention is served that 

day. If the detention is another day after school, a form will be sent home and a 
parent signature required. 

○​ Detentions may also be assigned to be served during recess or another time of 
the day. 

●​ Suspension – student is removed from the classroom for a specified period of time 
●​ Expulsion – the principal together with the Board decides the student’s enrollment is 

terminated. Parents are given the opportunity to speak on behalf of the child. 
 
In all of these actions, parents will be notified immediately and a conference may be arranged to 
discuss further action. (see APPENDIX A: DISCIPLINE POLICY) 
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DRESS CODE (Pre-K) 
Uniforms are only required for children enrolled in Kindergarten-8th grade. (see UNIFORMS and 
PHYSICAL EDUCATION DRESS CODE) 
 
Pre-Kindergarten Guidelines 
Children in pre-kindergarten may wear clothing appropriate for school. Uniforms are only 
required for children enrolled in Kindergarten-8th grade. Clothing should be neat, clean and 
generously cover the body. Please, no costumes, pajamas, tank tops, body suits, swim 
wear or clothing that is too tight. 
 
Children should be able to manage their own clothing once they are potty trained. Shoes and 
socks should be worn at all times. Sandals, light-up shoes, crocs, jellies, flip-flops, slides, boots 
and open shoes are not allowed to be worn to school. Jewelry is discouraged. All outerwear,  
sweatshirts, sweaters, hats, etc. should be clearly marked with your child’s name.  
 

EARLY DISMISSAL DAYS 
We periodically have early dismissal days at 12:45pm. Lunch is served before dismissal. 
Aftercare is not available on early dismissal days. Every early dismissal day is a non-uniform 
day unless otherwise communicated. 
 

EIGHTH GRADE CLASS TRIP 
The eighth grade traditionally takes a class trip. Parent chaperones are needed. More 
information will be shared with the eighth graders and their parents shortly after the school year 
begins. If you do not want your student to attend this field trip, he/she must complete work 
assigned by the 8th grade teacher. If a student does not attend the field trip,  
he or she must stay home, and no alternative education plan will be provided. The class trips 
are part of our comprehensive curriculum. All family account balances (tuition and other fees 
such as band, after school, lunch, etc.) must be current for your student to attend the class trip. 
 

ELECTRONIC DEVICES (INCLUDING CELL PHONES) 
With the exception of Chromebooks, cell phones or other internet devices such as smart 
watches are not allowed to be used during the school day. If a cell phone is brought to school, it 
must be turned off and stored in the student’s backpack throughout the school day (this includes 
during dismissal and while attending the afterschool program). Cell phones, smart watches or 
other internet devices that are out, on, or in the student’s possession will be confiscated. 
 
If a teacher or staff member determines the device was used without permission, the device will 
be confiscated and brought to the school office. Once confiscated, the device will only be 
returned to a parent or guardian. 

●​ Violation of the device policy also includes unauthorized pictures, videotaping, and/or 
texting. 
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●​ St. Paul Lutheran School is not responsible for the loss or damage to the student’s cell 
phone or any other electronic device. It is the student’s responsibility to keep the 
electronic device safe and secure. 

 
Students will be allowed to call their parents, with teacher permission, in the school office.  
 
Most classrooms have a class set of Chromebooks which are designed for in-class use by 
students. The Chromebooks are not to go home with students. Students should handle the 
Chromebooks with care. For example, students should carry Chromebooks with two hands. 
Water bottles should not be on a desk with a Chromebook.  
 
St. Paul uses Securly internet filtering service, which includes screening for harmful or 
inappropriate content in emails and search terms. Administration is notified when a student 
enters concerning search terms or uses harmful language in an email. The Securly system is 
set up to filter out concerning content, however, no system is infallible. If a website should be 
blocked, please inform the principal so the site can be blocked. 
 

EMERGENCY DRILLS & PROCEDURES  
St. Paul follows the Standard Response Protocol created by the “I Love You Guys” Foundation. 
https://iloveuguys.org/The-Standard-Response-Protocol.html 
 
Fire drills occur monthly. The first couple will be announced ahead of time to the teachers. 
Tornado drills occur during tornado season. One lock down drill is conducted each year in late 
fall.  
 
Emergency procedures are posted in each classroom, gymnasium, and cafeteria. Please 
become familiar with the process prior to an actual emergency. 
 

EMERGENCY SCHOOL CLOSINGS 
The principal makes all school closing decisions. St. Paul Lutheran School generally follows 
Fayette County School emergency closing. However, we will make our own decisions on our 
school closing based on what we feel is appropriate. 
 
Unexpected delays, cancellations, and early dismissals will be communicated through FACTS, 
which utilizes email and text messaging. Please make sure that all of your contact information is 
up-to-date on FACTS. 
 

FACTS 
In an Internet browser window, navigate to https://sis.factsmgt.com/family-portal  

●​ Type the school code, STPL-GA. 
●​ Enter your login credentials 
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You may use FACTS to place lunch orders, view assignments and grades, make payments, and 
update student/family information. 
 
FACTS customers experiencing problems adding funds to a prepay account or other financial 
issues can call FACTS Payer Services at 866-441-4637, and they will troubleshoot with the 
family directly. 
 
There is also a section for Parent Help on their support page: https://factsmgt.com/support/  
 

FIELD TRIPS 
Students in grades K-8 may participate in field trips during the year. There may be a charge for 
field trips in addition to tuition. These trips are both educational and service oriented. A 
permission slip is sent home prior to each trip with the details of the trip (cost, date, time, etc.). 
No child is permitted to participate in a field trip without a parent’s written permission. Tuition 
and all fees must be current for the student to participate in any field trip. 
 
All students are expected to participate responsibly in these trips as part of our instructional 
program. In most circumstances, if a student does not attend a field trip, he or she must stay 
home, and no alternative education plan will be provided. 
Field trips may be conducted at school as we bring in experiences to help children grow. 
 
Field Trip Student Behavior Expectations 

●​ Students should behave in a manner displaying Christian attitudes. 
●​ Students should remain with their group, as designated by the supervising teacher. 
●​ SPLS will follow booster seat requirements as mandated by the state of Georgia. 

 
Field Trip Volunteer Guidelines 

●​ Drivers must provide a Current GA Driver's License and proof of auto insurance. 
●​ I agree to leave my other children at home (or at school). The students assigned to your 

group will need your full attention during your entire time as a volunteer. 
●​ St. Paul policies apply to school sponsored activities. As a volunteer, I understand that I 

may not smoke or use tobacco or controlled substances including electronic cigarettes, 
or look‐a‐likes in any form; may not possess weapons, or articles that can be used as 
weapons; and may not administer medications to students. 

●​ I will not act in an inappropriate manner toward any student or give the appearance of 
inappropriate behavior. I will do my best to act as a positive role model to the students. 

●​ I will not purchase items or provide opportunities that are not offered to all participating 
students and/or preapproved by the teacher. 

●​ I agree to keep any sensitive information I may learn about a student’s abilities, 
relationships, or background confidential. 

●​ As a school volunteer, I acknowledge that I am a mandated reporter. If I see any physical 
signs of child abuse, I agree to report it to the teacher, school leadership or civil 
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authorities. For more clarity, see this website: 
https://www.gadoe.org/wholechild/Pages/Child-Abuse-and-Child-Protection.aspx. 

●​ Volunteers must take the CHILD SAFETY TRAINING course and agree to the guidelines 
outlined in the Field Trip Volunteer Agreement. 

FUNDING 
St. Paul Lutheran School is funded by tuition and fees from parents, contributions from St. Paul 
Lutheran Church members, gifts, grants, and optional fund-raising activities. All of these are 
necessary to provide the level of education which we desire for God’s children in this school. 
 
St. Paul is tax-exempt and is a 501(c)(3) entity. The St. Paul Foundation can receive donations 
and supports the operations of St. Paul Lutheran School. Donations can also be made through 
Georgia’s school choice option of a tax-credit program. St. Paul utilizes the Georgia School 
Scholarship Organization (GaSSO) to administer the tax-credit program for us. 
(https://georgiasso.com/) (see SCHOLARSHIPS & FINANCIAL AID OPTIONS) 
  

GEORGIA SPECIAL NEEDS SCHOLARSHIP (“SB10”)  
When a student qualifies for the Georgia Special Needs Scholarship (GSNS or “SB10”), the 
parent/guardian must first confirm the current year’s award amount with the school 
administrative office. Award letters are required to be updated each year as amounts and 
eligibility are subject to change. Student tuition will then be reduced by the annual award 
amount. On a quarterly basis, SB10 Scholarship fund checks are mailed directly to the school. 
After checks are received, the school administrative office will contact the parent/guardian to 
sign the check over to the school. In accordance with GaDOE policy, checks must be signed 
within 30 days of receipt. These funds may only be applied to the qualifying student’s tuition, 
required fees, and specialized resource services. (see RESOURCE ROOM) SB10 funds cannot 
be used for incidental charges such as athletic fees, music fees, or field trips. Further, SB10 
funds may not be applied to other students on a family’s account. Any remaining tuition/fees due 
after the SB10 scholarship reduction must be paid in accordance with the family’s tuition 
contract with St Paul Lutheran School. (see SCHOLARSHIPS & FINANCIAL AID OPTIONS) 
 
All students on a Georgia Special Needs Scholarship will be enrolled in the Resource Room at 
an agreed upon Tier level. GSNS funds will be used to provide the Resource Room to the 
student if possible.  
 
Parents will be provided academic achievement feedback quarterly in addition to the regular 
report card. Testing results and AYP will be shared with the state annually as required. 
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GRADING SCALE AND REPORT CARDS 
Student grades are available to parents on FACTS throughout the school year. Report cards are 
sent home electronically via FACTS. These are a part of the student’s permanent record. 
 

Numeric Values for Letter Grades    Numeric Value for OSNU Grades    
A+      = 97-100    4.0    Outstanding (O) = 4.0    

A        = 93-96    4.0    Satisfactory (S) = 3.0    

A-      = 90-92    3.5    Needs Improvement (N) = 2.0    

B+      = 87-89    3.3    Unsatisfactory (U) = 0    

B     = 83-86    3.0        

B-     = 80-82    2.8        

C+     = 77-79    2.5    Numeric Value for Kindergarten, 1st and 2nd Grades    

C     = 73-76    2.0    Advanced = 4    

C-     = 70-72    1.7    Proficient   = 3    

D+    = 67-69    1.5    Emergent   = 2    

D     = 63-66    1.0    Below Basic = 1 

D-    = 60-62    0.5    Not yet expected/measured = 0 

F    < 60    0        

 
Academic Recognition 
Upper elementary students (grades 3-5) will be recognized for academic achievement at the 
following levels:  

●​ A Honor Roll students must have all A’s (A+, A, A-)  
●​ AB Honor Roll students must have all B’s (or A’s and B’s (B+, B, B-))  

This will be determined at the end of each grading period. 
 
Middle school students (grades 6-8) will be recognized for academic achievement at the 
following levels:  

G.P.A. (rounded to the nearest hundredth)  
●​ Principal’s List 4.0 
●​ High Honor Roll 3.75 – 3.99 
●​ Honor Roll 3.50 – 3.74 

This will be determined at the end of each grading period. 
 
End of Year Academic Recognition 
Teachers will keep all grade information for the purpose of calculating an average of the four 
quarters’ G.P.A. This will serve as the basis for end of the year honor awards. Awards 
distributed at the end of year awards ceremony are based on the G.P.A. as of the second Friday 
in May, near the end of the academic year. 
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Valedictorian and Salutatorian  
The qualification for the Valedictorian and Salutatorian will be the highest and second highest 
G.P.A. based on the midterm 4th quarter grades of the eighth-grade year for students who have 
attended St. Paul for the entire year. If there is a tie, the student with the highest current 
numerical G.P.A. will be Valedictorian. (see GRADUATION) 
  

GRADUATION 
8th grade students who have met the requirements of St. Paul and the state of Georgia will 
graduate in May on the Thursday before school ends.Teachers are required to attend 
graduation each year, and the teachers sing a song for the graduates at graduation. There are 
graduation fees assessed to cover the costs associated (cap, gown, tassels, diplomas, 
refreshments, etc.). All family account balances (tuition and other fees such as band, after 
school, lunch, etc.) must be current by May 1st for your child to participate in the graduation 
ceremony and receive his or her diploma certificate the evening of graduation. 
 

GRIEVANCES/APPEALS 
St. Paul Lutheran School strives to resolve disagreements in a Christian manner with a spirit of 
trust and partnership. If a student or parent has a concern to be addressed, he or she should 
bring it directly to the person involved in a kind and constructive manner. Parents or students 
with questions about classroom assignments or activities should speak directly with the teacher 
first. If resolution is not achieved, the parent may request a meeting with the principal. If 
resolution is not achieved after meeting with the principal, then the parent may request a 
meeting with the School Board chairperson. The School Board chairperson may make a 
decision on the grievance and/or present the grievance/appeal to the entire School  
Board. St. Paul Lutheran Staff and School Board strive to address conflict in a manner 
consistent with the mission, goals, and standards of St. Paul Lutheran School. 
 

HALLOWEEN 
Halloween will not be celebrated at SPLS. Other festivities may include a celebration of Fall, 
Thanksgiving, Reformation, or All Saints Day. 
 

HOMEWORK 
A reasonable amount of homework should be expected. The amount of homework will depend 
on the child's ability to finish the work in class, the length of class study period, and the degree 
of extra help required . While frequent opportunities for completing assignments are available 
during the school day, some home study is necessary. The development of home study skills 
and schedules is desirable. 
 
It is difficult to adopt a standard rule for the amount of time to be spent on homework. A good 
rule of thumb is 10 minutes per grade level. (4th grade = 40 minutes) If a child is spending more 
than 10 minutes per grade on homework, a parent/teacher discussion may be in order. 
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IMMUNIZATIONS AND HEALTH SCREENING 
St. Paul Lutheran School follows the guidelines established for Georgia and Fayette County.  
 
A Certificate of Immunization (Form 3231) or notarized religious objection is required for all 
Pre-K through Grade 8 students. To be valid, the certificate must have either the “Date of 
Expiration” or the “Complete for School Attendance” box marked and must be signed and dated 
by a physician. The form should be re-submitted to the school office whenever your child's 
immunization record changes.  
 
Parents or guardians claiming a religious objection to immunization must submit a notarized 
Affidavit of Religious Objection to Immunization (Form 2208) to the school office. Please note 
that children with medical or religious exemptions may be excluded from attendance during 
certain disease outbreaks or public health emergencies. 
 
Students may be prevented from attending school if there is no Certificate of Immunization (or 
objection) on file. 
 
A Certificate of Vision, Hearing, Dental, and Nutrition Screening (Form 3300 is required for all 
Pre-K through Grade 8 students.  
 

LIBRARY 
The library is organized and may be staffed by volunteers. Students should be encouraged to 
borrow books from the library and return them after reading them.  
 
Classes at St. Paul have regular library sessions. Pre-K 3 through 3rd grade attend for a story 
and book checkout. Grades 4 & 5 attend for read aloud and book checkout. These students are 
taught checkout procedures, proper library behavior, and the use of the library. Grades 6 
through 8 have library checkout time once per week. 
 
The library rules: 

●​ Students may only have 2 books checked out at any given time. 
●​ Books may be renewed for an extra week. 

 
Respect for the library is expected of all students. Proper classroom behavior is expected in the 
library. Books must be returned to their original place on the shelf if not checked out. 
 
Donations to the library are always welcome. 
 

LOCKERS AND DESKS 
The school provides desks and lockers (for designated grades) for use by students in the 
school. Students may not enter another student's desk or locker without permission from that 
student or a teacher. The lockers and desks are school property. School personnel have the 

31  



 

authority to enter a locker or desk without a student’s permission. Students may not put stickers, 
tape, or locks on lockers. No open food or beverages are allowed in the locker at any time 
(water bottles are permitted). Students are expected to keep the inside of the locker neat, clean, 
and orderly. Locker checks and inspections may occur at times during the year. Any additional 
decisions/judgments involving lockers will be made at the discretion of the teaching staff and/or 
Administration. Fees will be assessed for damage caused to desks, lockers, or other school 
property. 
 

LOST & FOUND 
Unclaimed items will be collected and brought to “lost and found” located upstairs in the main 
office. Periodically items will be placed on display for retrieval. Please check this area for any 
items that you are missing. Items that have been properly labeled with your student’s name will 
be returned. Items not retrieved will be donated. 
 

LUNCH, MILK & SNACKS 
St. Paul students may bring their own lunch and St. Paul provides options for parents to order 
lunches for students. Pre-K, Kindergarten, 1st and 2nd grade lunches must be ordered by a 
parent online in the FACTS portal by 8:30am. Students in grades 3 and up are allowed to order 
lunches in the classroom during morning attendance.  
 
Food Delivery: Food cannot be delivered to students during the school day by food delivery 
establishments, including but not limited to Uber Eats, Door Dash, or GrubHub. Please 
remember that only parents and immediate family members in the computer system can deliver 
food to students during the school day.  This is to better ensure the security of the school as well 
as to minimize disruptions to the school day.   
 
Lunch/Snack Guidelines (Pre-K) 

●​ Pre-K students eat lunch in their classrooms. 
●​ Each teacher will provide specific information regarding classroom procedures for 

snacks and meals. Please strive to feed your child foods which are simple to serve 
(open), simple to eat, and nutritious. Please send a quantity that corresponds with your 
child’s general appetite. It’s not always easy to send uneaten portions of food home.  

●​ Please send your child with utensils, napkins, etc. if needed as St. Paul does not provide 
these items. 

 
Lunch/Cafeteria Guidelines (K-8) 

●​ Carbonated beverages are never allowed. 
●​ Students are not permitted to bring food that needs to be heated. Microwaves are not 

available for use by students. 
●​ Parents in grades K-8 may bring lunches and eat with their child(ren); however, please 

communicate this to the teacher in advance and follow lunch guidelines. 
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●​ Each teacher will provide specific information regarding classroom procedures for 
snacks and meals. Please strive to feed your child foods which are simple to serve 
(open), simple to eat, and nutritious. Please send a quantity that corresponds with your 
child’s general appetite. It’s not always easy to send uneaten portions of food home. 

●​ Teachers may require students to sit at certain tables as necessary. 
●​ Talking during lunch should be in a normal speaking voice. Shouting is not permitted in 

the lunchroom. 
●​ Upon finishing lunch, students are to remain seated until they are given permission to 

throw away their garbage, and clean their areas. 
●​ Please send your child with utensils, napkins, etc. if needed as St. Paul does not provide 

these items. 
 
Lunch Options: Menu items are posted in the FACTS portal and orders are placed online via 
FACTS. Parents fund a lunch account (FACTS) which is decreased with each food order. When 
the lunch account falls below $20, an email is sent by the FACTS system. Students without 
money in the lunch account will be served a cheese or peanut butter sandwich if hot lunch is 
ordered. The charge for this sandwich is $3. If the account falls to -$50, all future lunch orders 
are canceled. 
 
How to Order Lunch 
Ordering school lunches is quick and easy through your FACTS Family Portal. (see FACTS) 
Follow these steps: 

1.​ Log in to your FACTS account. 
2.​ On the left-hand menu, click “Student”, then select “Lunch.” 
3.​ At the top of the screen, click “Create Web Order.” 
4.​ Select the meals you’d like to order (menus are posted months in advance for 

convenience). 
5.​ Scroll to the bottom and click “Order Items” under the Grand Total. 
6.​ Once submitted, you should see “Order Completed.” 

 
Missing Lunch: Ultimately it is the parents’ responsibility to order lunch or pack a lunch. Our 
teachers and staff will do their best to check backpacks of young children to make sure each 
child has a lunch. If a student does not have a lunch, one will be ordered for him or her in the 
morning, and parents will be notified and charged. If it is discovered at their scheduled lunch 
time, they will be provided with a cheese or peanut butter sandwich, which will be charged to 
their account. Please let the office know if you do not want your child to be given an alternative 
sandwich.  
 
Milk is available daily for snack or lunch (based on grade level) at a cost of approximately $20 
per year (billed monthly through FACTS). If you wish for your child to receive milk at St. Paul, 
please keep in mind the following: 

●​ Preschool students will only be served white milk. 
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●​ Students in K-8 will receive white or chocolate milk (according to what the family chose 
to order) for the entire year or first semester.  A change will be allowed in January, at 
which time they will receive the alternate milk choice for the rest of the school year.  

 
Ice Cream: On Wednesdays, St. Paul sells ice cream as a fundraiser to students in grades K-8. 
Ice cream orders must be placed online in FACTS by parents or teachers. 
 
Dietary Restrictions: Please let the office know of any dietary restrictions which may impact 
options in the classroom such as birthday treats, class parties, lessons, and hot lunch ordering 
in case of a forgotten lunch. 
 
Snacks: A snack is to be provided daily by the parent. Snacks should be packed separately 
from lunch, but the same guidelines and rules apply. 
 
Birthday Treats: if you choose to provide a birthday snack for the whole class at school, we 
require that all foods follow class allergy restrictions. Allergies will be shared with all parents of 
the class toward the beginning of the school year. If you are having a party and wish to send 
invitations to the whole class, we are happy to distribute them for you. To avoid hurt feelings, if 
all children are not invited, please mail the invitations. Parent directory information is available in 
FACTS. (see FACTS) 
 

MEDICATION 
We will not dispense any medication to students without the written consent of the child's parent 
or guardian. An “Authorization for Medication” form can be found on the school website 
https://www.stpaulptc.org/parents/forms/. Such authorization will include the child's full name, 
medication, prescription number if applicable, date and time how to dispense medication. All 
prescription medications must be provided in the original labeled prescription container with the 
child’s name and dispensing instructions. Pharmacists can provide duplicate label containers 
solely for the purpose of school doses. It is the responsibility of the parent or guardian to notify 
the school of any medication changes. Medications left in the school office or with a faculty 
member, not picked up by the last day of school, will be disposed of. 
 
Teachers and staff members are not permitted to apply lotions, sunscreen, creams or ointments 
of any type without a signed Authorization to Dispense External Preparations. 
 

MOVIES & VIDEOS 
Any movie shown in a classroom will be previewed by the teacher before being shown to the 
students. If a movie needs parental permission, the teacher will notify the parents in writing and 
collect a signed permission slip for each student. Students not allowed to view a movie will be 
placed in a supervised classroom or area and given an alternative assignment or volunteer 
opportunity. Teachers in Pre-K through 3rd grade are permitted to show only G-rated movies 
unless the principal approves authorization for a PG movie. If this is the case, the teacher must 
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notify the class parents of the PG rated movie. Teachers in grades 4-8 are permitted to show G 
and PG rated movies. The showing of any movie or video rated higher than PG requires 
principal approval and a signed permission slip for each student. 
 

MUSIC PROGRAM 
Pre-K 3 & 4 MUSIC 
Children in Pre-K 3 and 4 will have music with the Music Director once a week. Children learn 
the basics of music structure, appreciation and build enjoyment of music and movement.  
 
K-5 MUSIC 
Grades Kindergarten thru 5th Grade will have music with the Music Director twice per week 
(once with Choir and once with General Music). Students are expected to attend and perform in 
the Christmas Program and Spring Program. The Choirs will sing in a St. Paul worship service 
on selected Sundays throughout the school year. A schedule is given at the beginning of the 
year from the Music Director. The Choirs are grouped: 
 

Gloria Choir - Kindergarten and 1st Grade 
Hosanna Choir - 2nd and 3rd Grade 
Alleluia Choir - 4th and 5th Grade 
Jubilate Choir - 6th-8th grade (see details below) 

 
BEGINNING BAND 
St. Paul offers a Beginning Band program for 5th Grade students. Students will learn to play an 
instrument using the Essential Elements Curriculum. Rehearsals take place during the school 
day. Band students are expected to perform in the Christmas Program and Spring Concert. A 
schedule and contract is given at the beginning of the school year. There is a Band Fee to 
participate in the program. 
 
ADVANCED BAND 
St. Paul offers an Advanced Band program for 6th-8th Grade students. Students can choose to 
be in Band or an Elective Class. Rehearsals take place during the school day. Band students 
will have various performances during the school year and a Music Tour in the Spring. A 
schedule and contract with all details are given at the beginning of the school year. There is a 
Band Fee to participate in the program. 
 
JUBILATE CHOIR 
St. Paul offers an auditioned upper level Choir for students in 6th-8th Grade. Students can 
choose to audition and, if selected, can participate in this program. Students can choose to be in 
an Elective Class as an alternative. Jubilate Choir students will rehearse during the school day 
and have various performances during the school year and a Music Tour in the Spring. A 
schedule and contract with all details are given at the beginning of the school year. There is a 
Choir Fee to participate in the program. 
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PARENT TEACHER LEAGUE (PTL) 
The purpose of the Parent Teacher League, (PTL) is to support the mission of St. Paul Lutheran 
School by fostering a Christ-centered community among St. Paul families, encouraging and 
serving teachers and staff, and promoting fellowship, prayer, and positive engagement within 
the school. The PTL exists to support, not govern and shall operate in alignment with the 
school’s administration and Christian values. 
 
PTL meetings are open to all St. Paul parents and guardians. Meetings are posted on the 
school calendar found on our website https://www.stpaulptc.org/calendar/. 
 
Contact the PTL directly: ptl@stpaulptc.org  
 

PHYSICAL EDUCATION DRESS CODE 
Grades K-5 

●​ Students wear their regular school uniform for PE. 
●​ Students are encouraged to wear uniform pants or shorts on PE days. 
●​ Shoes: Students must wear comfortable athletic shoes that do not leave marks on the 

gym floor. Students must wear socks. 
 
Grades 6-8 

●​ Uniform: Students must wear the approved navy shorts or performance pants and gray 
and navy t-shirt of the PE uniform. The approved pants have zippers by the shoes and 
are not leggings. They are sold at J&R Uniforms. 

●​ Shoes: Students must wear comfortable athletic shoes that do not leave marks on the 
gym floor. Students must wear socks. 

Failure to follow this dress code will result in a lower PE grade. 
 
PE Uniforms must be purchased from: Uniforms for America in Peachtree City or J&R Uniforms 
in Fayetteville. (see UNIFORMS) 
 

PLEDGES TO FLAGS (U.S. & Christian Flags) 
Students and teachers are expected to participate in classroom pledges to both the American 
and Christian flags during morning announcements. 
 

Pledge to the Christian Flag 
I pledge allegiance, to the cross 
Of our Lord Jesus Christ,  
And to the faith,  
for which it stands. 
One Savior,  
King Eternal,  
With grace and mercy for all. 
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RECESS & PHYSICAL EDUCATION 
Students in Pre-K through 8th grade participate in outdoor activity periods during the school 
year. Please be sure your child is dressed appropriately for the outside temperature. (see 
PHYSICAL EDUCATION DRESS CODE) 

●​ It is assumed children are healthy enough to participate in recess or PE activities if they 
are healthy enough to attend school. 

●​ If your child may not participate in recess or PE, please provide a written note from you, 
the parent, or doctor stating the reason. In most cases, students will not be permitted to 
participate in recess if they are not able to participate in PE. 

●​ If you are concerned about sun exposure for your child, please apply sunscreen at home 
before coming to school. 

 

RESOURCE ROOM 
Students may be referred to the Resource Room by the homeroom teacher for additional 
support. Parents may request Resource Room services. After referral, permission is sought 
from parents for an evaluation of the student. A meeting of the homeroom teacher, Resource 
Room teacher, principal and parent will be held to develop a plan of support for each student. If 
a student is struggling, the Resource Room teacher may have recommendations for assistance 
not reaching the level of the Resource Room. Feedback is provided to parents quarterly for all 
students utilizing Resource Room support.  
 

Tier 1 Support 
Students will receive support in the Resource Room one – two times per week learning 
skills that will help the student be more successful in the classroom. 
 
Tier 2 Support 
Students will receive support in the Resource Room three – four times per week 
reinforcing lessons taught in the classroom, including help on homework. 
 
Tier 3 Support 
Students will receive daily replacement instruction in the Resource Room in substitution 
for regular education instruction and assessment. Grades will be issued by the Resource 
Room teacher. 

 
All students on a Georgia Special Needs Scholarship will be enrolled in the Resource Room at 
an agreed upon Tier level. GSNS funds will be used to provide the Resource Room to the 
student if possible. (see GEORGIA SPECIAL NEEDS SCHOLARSHIP) 
 
St. Paul Lutheran School is not required to follow an IEP issued by a public school. However, 
we will do as much as we can to support each student's individual needs. 
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SCHOLARSHIPS & FINANCIAL AID OPTIONS 
Tax Credit Funded Scholarship Application - Student Scholarship Eligibility 
Must be a Georgia resident and be 4 years old by September 1st. In addition, a student is 
automatically eligible if any of the following apply: 
 

●​ Qualified to enroll in Pre K, Kindergarten, or first grade 
●​ Was enrolled in public school or homeschooled last year 
●​ Has ever received a scholarship through the program 
●​ If the student never attended public school, second grade and up must attend a Georgia 

public school for at least six weeks. 
 
The six-week public school attendance requirement shall be waived in the case of a student 
who: 
 

●​ Based on residence, would be assigned to a low performing school 
●​ Documented cases of physical violence or verbal abuse threatening physical harm 
●​ Homeschooled or Public school in the year prior 
●​ Previously received a scholarship 

Annual scholarship applications will be available February 1st through December 6th. 
Scholarships received before April 1 will be apprised of scholarships by April 15. 
 
Learn more about student scholarship eligibility 
 
My Georgia Promise Scholarship 
A student who is currently enrolled and has been enrolled in a Georgia public school for two 
consecutive semesters, OR is a rising kindergarten student, AND: 
 

●​ Resides in a Georgia public school attendance zone on the Governor’s Office of Student 
Achievement’s list of the 25% lower performing public schools based on cumulative 
individual school ratings. 

●​ Parent has resided in Georgia for 1+ year (with the exception of active-duty military who 
transferred to Georgia within the past year). 

●​ Unless there are more applicants than funding available, a family’s income will not factor 
into the prioritization of applicants for enrollment in the Fall Semester. Only applicants 
who have a household income level at or below 400% of the Federal Poverty Level 
(FPL) will be considered for enrollment in the Spring Semester in accordance with the 
Promise Scholarship Act. 

 
Learn more about the Georgia Promise Scholarship Program 
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Georgia Special Needs Scholarship 
The Georgia Special Needs Scholarship (GSNS) program provides scholarships for qualifying 
Georgia public school students with an Individualized Education Plan (IEP) or a 504 Plan in 
specified areas during the previous school year who meet the requirements to qualify for an 
award. These scholarship funds may be used to offset part or all of the tuition of St. Paul 
Lutheran School. The scholarship funds may also be used to access the Resource Room. 
 
Learn more about the Georgia Special Needs Scholarship Program 
 

SCHOOL & CHURCH OFFICE 
The school and church office are both located on the second floor inside the main entrance. 
Both offices are staffed year-round. Parents who need to enter the building during the school 
day must come in through the upper-level school entrance. 
 

SECURITY 
The safety of our children is a priority. The cooperation of students and parents is appreciated 
and necessary. 

●​ Parents must leave the school building by 8:15am (unless conducting school related 
business or attending chapel). Parents are not permitted to deliver items to their child’s 
classroom or locker once school is in session. Any items brought to school such as a 
lunch or band instrument will be picked up at the office by the student or teacher as soon 
as the academic schedule allows. 

●​ The gate across the lower-level entrance to the early childhood wing will lock at 8:15am. 
The gate outside the entrance doors will also be locked at 8:15. Families arriving after 
that time must access the building by entering at the upper-level main entrance. 

●​ Students who arrive at school after 8:15am, will be met by a teacher to help the child get 
to class. Students in 1st – 8th grade will be sent to class after being marked tardy at the 
reception desk. 

●​ Students, staff and parents are not to open an exterior door for anyone. Only the 
receptionist or administrative staff is allowed to answer the door. 

●​ All visitors are required to show a drivers’ license for a background check at the 
reception desk on the upper level and wear a “VISITOR” sticker. 

●​ Surveillance cameras are located throughout the building, including the exterior property. 
●​ St. Paul follows established protocols in conjunction with local authorities. 
●​ Notify the office if you see an adult or stranger in the building without a “VISITOR” 

sticker. (see VOLUNTEERS) 
●​ Recent security improvements include intrusion resistant window film, walkie-talkies with 

speakers for enhanced communication during power outages, outdoor cameras covering 
parking lots and the Raptor visitor management system. 
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STAFF-TO-CHILD RATIOS 
At St. Paul, we prioritize maintaining a safe, nurturing environment for all students by exceeding 
state regulations regarding staff-to-child ratios. In Pre-K 2 our expected ratio is 14:2, in Pre-K 3 
18:2, and in Pre-K 4 18:2. In all other classrooms, we aim to maintain a staff-to-student ratio of 
20:1, ensuring that each child receives individual attention and support throughout the day. This 
ratio allows our teachers to foster meaningful interactions with each student while effectively 
managing classroom activities. We are committed to providing a positive learning experience for 
every child, and our staffing practices reflect our dedication to promoting both educational 
growth and personal well-being. Our staff members are highly trained and supported in their 
roles, ensuring that they can meet the needs of all students in a structured, responsive 
environment. 
 

STANDARDIZED TESTING 
Standardized testing is an integral part of the instructional program at SPLS. Achievement tests 
are administered three times each year to all students in grades K through 8. St. Paul uses 
EasyCBM as its standardized measure of achievement in math and reading. Reports for parents 
are uploaded to the students’ portfolios in FACTS. (see FACTS)  
 
Please remember these test results are only one indicator of a student's progress in school. 
 

STUDENT PERMANENT RECORDS 
A permanent record is kept for each child in the locked school office. These records may not 
leave the school and cannot be removed from the file cabinet without first notifying the principal 
or school administrative assistant. All report cards and standardized test results will be placed in 
the student's file by the school administrative assistant. (see STANDARDIZED TESTING) 
 
Only the principal, Faculty, school administrative assistant, and the child's parent (upon request 
to the principal) have access to these records. Government officials or agencies may have 
access to the records in certain circumstances. 
 

TEXTBOOKS & WORKBOOKS 
All textbooks are school property and are loaned to students for the duration of the school year. 
Teachers are to maintain an accurate record of assigned textbooks. Students are responsible 
for unusual damage, wear, or loss. Fines will be assessed for excessive damage or to cover 
replacement costs of hard bound books.  
 
Workbooks become the property of students. Teachers may elect to give consumable 
workbooks to their students at the end of the year. 
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TIMES FOR SCHOOL 
School begins at 8:15am and ends at 3:15pm for all students in all grades. (See EARLY 
DISMISSAL DAYS and BEFORE SCHOOL CARE and AFTER SCHOOL PROGRAM) 
 

TOYS & GAMES AT SCHOOL 
Children may not bring toys and items to which they are personally attached (blankies, pacifiers, 
etc.) from home unless they have been requested to do so by the teacher for rest time, show 
and tell, or a special event. This includes electronic games and equipment. The classroom is a 
place where children learn to share toys and take turns. It is better for children to play with 
school toys in a shared setting. Playing with school toys minimizes personal disappointment 
when a toy is broken. Personal items that interfere with learning will remain in cubbies during 
the day (blankets, jewelry, dolls, pacifiers, etc.). Toys brought to school may be confiscated and 
a parent may be asked to pick up the toy from the office or teacher. If an item becomes a toy, 
such as a smart watch, it will fall under the same policy as other toys. 
 

TOILET TRAINING 
Parents of children in the Pre-K 2 class will be asked to provide diapers and wipes for their own 
child’s needs.  
 
Children MUST be toilet trained to be enrolled in Pre-K 3 and Pre-K 4 classes. Please be sure 
your child is comfortable asking to use the bathroom, is capable of properly wiping and is able to 
reasonably adjust his/her clothing afterwards. If after two months a child is having accidents, 
they may be asked to modify the schedule or possibly move to a different class. 
 
Children in all Pre-K classes are asked to provide a seasonal change of clothing in a Ziploc bag 
(shirt, pants or shorts, underwear, socks and shoes). Please put your child’s name on these 
items. 
 

TUITION & FEES 
Each child enrolled in St. Paul Lutheran School is charged tuition to attend. Each school family 
upon enrollment/re-enrollment will finalize a Tuition Agreement in FACTS. Tuition may be paid 
monthly, annually, or on a semi-annual basis. All tuition payments are made through FACTS. 
(see FACTS) 
 
Returned Payment/NSF Fees are as follows: 

Each occurrence = $25.00 charged and collected by FACTS 
 
Late Fees are assessed beyond fee deadlines for all charges such as sports fees, field trips, 
etc. Students may be excluded from sports, activities, and school classes if fees or tuition are 
not paid. All graduating students' accounts must be paid in full by May 1st for a diploma 
certificate to be awarded at graduation. 
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Addition Fees: 
Pre-K Materials  
K-8 Technology  
K-8 School Supplies  
After School Program/Eagle’s Landing (see AFTER SCHOOL PROGRAM) 
Athletics (see ATHLETIC PROGRAM) 
Band/Jubilate Choir (see MUSIC PROGRAM) 
Field Trips (see FIELD TRIPS) 
Graduation (see GRADUATION) 
Lunch (see LUNCH, MILK & SNACKS) 
Resource Room (see RESOURCE ROOM) 
 

UNIFORMS 
St. Paul requires uniforms so the focus can be on academic and spiritual growth instead of 
appearances. It is only a uniform if it is enforced, and it is a team effort of parents and teachers 
to enforce the uniform rules. Please label your children’s uniforms, especially since everyone 
has the same ones. Uniforms are only required for children enrolled in Kindergarten-8th grade. 
(for Pre-K students, see DRESS CODE (PRE-K)) 
 
The staff and students of St. Paul Lutheran School are our best representatives. We have 
supplied this Uniform Dress Code so that each of us will know what is expected of us in regard 
to appearance. The uniform is designed with many variations, yet a common theme prevails. 
The staff at St. Paul Lutheran School will make every effort to enforce the dress code, but it is 
the responsibility of the students and their parents to make sure that the uniform is worn 
correctly. Uniforms must be clean and in good repair at all times. Please note the uniform 
requirement for Chapel is different from that for daily wear. All uniforms with a stitched logo must 
have the SPLS logo and are only available from the approved vendors. In addition, there is a 
gym uniform required for Middle School students. (see PHYSICAL EDUCATION DRESS CODE) 
 
Uniforms are purchased from one of the following approved vendors: 
 

J&R Uniforms 
www.JandRClothing.com 
725 Glynn St. South; 
Fayetteville, GA 30214 

Land’s End 
www.LandsEnd.com 
Preferred School Number: 
900025701 

Uniforms for America 
www.UniformsPTC.com  
135 Huddleston Road; 
Peachtree City, GA 30269 

 
GIRLS UNIFORM 
Kindergarten through Grade 8 as sold by vendors listed above. 
 
Shirts (all uniform shirts must be tucked in) 

●​ Polo (long or short sleeve) with embroidered St. Paul logo in white, green or navy (black 
may be worn for students in grades 6-8) 

●​ Button down Oxford or Peter Pan blouse (long or short sleeve) in white only with no logo 
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Skirts (Skirt, Dress or Jumper required on chapel days) 

●​ All skirts, dresses and jumpers should be worn with shorts underneath. 
●​ All skirts and jumpers must be no shorter than 4 inches above the floor when kneeling. 
●​ Skirts in navy, plaid or khaki with white blouse on chapel day, or polo on non-chapel day 
●​ Jumpers in navy, plaid or khaki with white Oxford or Peter Pan blouse 
●​ Cotton polo dress in navy or green with embroidered St. Paul logo (K-5) 

 
Pants and Shorts 

●​ Pants, shorts or skorts in khaki or navy  
●​ Belt in navy, brown or black must be worn with pants and shorts with belt loops 

 
Sweaters 

●​ Navy cardigan sweater or vest with embroidered St. Paul logo  
●​ St. Paul spirit wear sweatshirt over a uniform shirt (may not be worn for chapel) 
●​ Navy zip front jackets with embroidered St. Paul logo  

 
Shoes, Socks and Tights 

●​ Socks in white, navy or black 
●​ Tights/Full length leggings under jumper or skirt in white, navy, or black 
●​ Athletic shoes with non-marking soles. Dress shoes must have rubber, non-marking 

soles. The heel may not be higher than ½ inch. No sandals, crocs, slippers, sling backs, 
open-toed shoes, ballerina flats or shoes with attached accessories (bows, decorative 
buckles, etc.) are allowed. No boots may be worn at school. Athletic shoes must be worn 
for physical education. 
 

Headbands 
●​ Headbands in white, green, navy, plaid or any neutral color 

 
BOYS UNIFORM  
Kindergarten through Grade 8 as sold by vendors listed above. 
 
Shirts (all uniform shirts must be tucked in) 

●​ Polo (long or short sleeve) with embroidered St. Paul logo in white, green or navy (black 
may be worn for students in grades 6-8) 

●​ Button down Oxford shirt (long or short sleeve) in white only with no logo worn with a tie 
on chapel days 

 
Pants and Shorts  

●​ Pants or shorts in khaki or navy 
●​ Belt in navy, brown or black must be worn with pants and shorts 

 
Sweaters  

●​ Navy cardigan sweater or vest with embroidered St. Paul logo  
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●​ St. Paul spirit wear sweatshirt over a uniform shirt (may not be worn for chapel) 
●​ Navy zip front jackets with embroidered St. Paul logo  

 
Shoes and Socks 

●​ Socks (low cut or regular crew socks in solid color - white, navy or black) 
●​ Athletic shoes with non-marking soles. Dress shoes must have rubber, non-marking 

soles. No sandals, crocs, slippers, or open-toed shoes are allowed. No boots may be 
worn at school. Athletic shoes must be worn for physical education. 

 
Ties 

●​ Clip-on or regular tie that coordinates with the uniform 
●​ Bow tie that coordinates with the uniform 

 
Guidelines 
Hair – Hair will be neat in appearance and will not cover the eyes. Hair color is not to be any 
unnatural shades. For example, hair may not be pink, purple, green, bright or neon colors.  
 
Jewelry – A simple watch is allowed (no smart watches), one bracelet, one necklace, one set of 
stud or one set of small hoop earrings (dime size or less), and only two rings. Boys may not 
wear earrings. No ankle bracelets are allowed. It is required that jewelry be removed before 
athletic activities, including PE class. 
 
Make-up – Make-up is allowed for girls in grades 6-8 only. It is to be natural and minimal. Only 
girls may wear nail polish in any color, provided nails are kept properly manicured. No appliques 
or designs. 
 
Sweatshirts – Sweatshirts worn during the school day must be St. Paul spirit wear and must be 
worn over the uniform. (see St. Paul Spirit Shop) 
 
Jackets / Coats – No restrictions are placed on outerwear worn outside at recess, before or after 
school. Coats or jackets without St. Paul branding may not be worn in the classroom. 
 
Non-Uniform Days 
Non-Uniform Days will happen throughout the school year. Non-Uniform days will be noted on 
the school calendar. https://www.stpaulptc.org/calendar/ 
 

School Spirit Days on the first Friday of each month (September - May). On these days 
students may wear the theme shirt or any St. Paul Lutheran School spirit wear top along 
with non-uniform pants or shorts which are compliant with the non-uniform dress code 
regulations. Spirit wear is available online. 

 
Dress Down Days are school days on which students are allowed to wear casual 
clothes instead of the school uniform. Sometimes these are offered as a fundraiser for a 
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class trip. Other times, these are given as a reward for positive decisions in the form of a 
dress down pass. 
 
Special Dress Up Days are usually held during a celebration week and students are 
encouraged to come to school in “costume”, such as Hawaiian shirts. 
 

Non-Uniform Dress Code Regulations 
●​ Shirts must have sleeves. Shirts do not need to be tucked in. However, they must be 

long enough to cover the “belt line.” Belts are not required. 
●​ Shorts must be of appropriate length for school. Shorts may not be compression shorts, 

or anything that is skintight (spandex, lycra, etc.). If shorts are deemed to be 
inappropriate, students will discreetly be given the option to call home for new 
appropriate clothes or be outfitted from the uniform closet. 

●​ Shirts may not be longer than the shorts, thus hiding the shorts. 
●​ Denim/pants may not have any holes or fraying. 
●​ Skinny jeans and leggings are acceptable provided the shirt worn reaches mid-thigh. 
●​ No T-shirts with offensive, negative, or suggestive slogans or graphics. 
●​ Regular shoe policy applies to non-uniform days. 

 
Uniform violations are given as a consequence on regular school days as well as non-uniform 
days if a student is not in compliance with the regulations. 
 
Uniform Closet 
St. Paul Lutheran School offers gently used uniforms in approved brands at discounted prices 
through our Uniform Closet. We gladly accept donations of approved uniform items from J&R 
Uniforms, Lands’ End, and Uniforms for America. All items available in the Uniform Closet meet 
the school’s uniform dress code policy. Parents are invited to shop in the uniform closet by 
arrangement with the school receptionist, and at back-to-school open house and other events 
as advertised. Purchases are invoiced through the FACTS portal. Please note that all sales are 
final. 
 

VOLUNTEERS 
Visitor Guidelines 
We welcome parents on campus to volunteer, attend school events, chaperone field trips, and 
help teachers. Parents may visit the school, cafeteria and classrooms with an appointment 
made with a teacher or staff.  
 
All visitors must report to the school office when entering the campus and receive a visitor pass. 
St. Paul utilizes Raptor VisitorSafe to screen all guests. Raptor VisitorSafe uses advanced ID 
scanning technology to verify visitor identities. When a visitor’s ID is scanned, their information 
is instantly checked against the sex offender registry and custom databases, such as those with 
custody orders and banned visitor status. If a match is found, school officials are immediately 
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alerted. The system logs all visitor data for efficient tracking and reporting, providing a secure 
and streamlined check-in process for parents, volunteers, and contractors.  
 
Volunteer Opportunities 
Parent involvement is needed at events and in the classrooms from time to time. St. Paul will 
make volunteer opportunities available throughout the year. (see PARENT TEACHER LEAGUE) 
Examples include Book fair cashier, Library reader, Class party helper, Lunch food pick-up, 
Auction volunteer, Fundraiser coordinator, PTL board member or volunteer. 
 
Volunteer Guidelines 

●​ Leave my other children supervised at home (or at school). The students assigned to 
your group will need your full attention during your entire time as a volunteer. 

●​ St. Paul policies apply to school sponsored activities. As a volunteer, I understand that I 
may not smoke or use tobacco or controlled substances including electronic cigarettes, 
or look‐a‐likes in any form; may not possess weapons, or articles that can be used as 
weapons; and may not administer medications to students. 

●​ I will not act in an inappropriate manner toward any student or give the appearance of 
inappropriate behavior. I will do my best to act as a positive role model to the students. 

●​ I will not purchase items or provide opportunities that are not offered to all participating 
students and/or preapproved by the teacher. 

●​ I agree to keep any sensitive information I may learn about a student’s abilities, 
relationships, or background confidential. 

●​ As a school volunteer, I acknowledge that I am a mandated reporter. If I see any physical 
signs of child abuse, I agree to report it to the teacher, school leadership or civil 
authorities. For more clarity, see this website: 
https://www.gadoe.org/wholechild/Pages/Child-Abuse-and-Child-Protection.aspx. 

●​ All volunteers must take Child Safety Training. (see CHILD SAFETY TRAINING) 

WITHDRAWAL POLICY  
St. Paul requires at least 60 days notice for student withdrawal during the school year. Parents 
will pay tuition for the 60-day period. If applicable, the remaining tuition balance will be refunded 
and scheduled payments will be stopped. Application Fee, Enrollment Fee, Tuition Deposit, and 
Materials/Tech/Supply Fees are non-refundable. Personal belongings of a student must be 
picked up within two weeks of the student’s last day of school. 
 

WORSHIP & BIBLE STUDY OPPORTUNITES 
We welcome you to worship at St. Paul Lutheran Church. If you are looking for a church home 
or just want to visit, please worship with us on Sunday mornings. We have a variety of Sunday 
school classes and adult Bible classes for the entire family. We would love to share God’s story 
and His forgiveness of sins with your family. Additional Bible classes for adults are available 
during the week. 
 
The church calendar can be found on our website https://www.stpaulptc.org/calendar/. 
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Typical Sunday Church Schedule  

8:30am – Traditional Worship Service 
9:30am – Bible Classes & Sunday School 
10:45am – Contemporary Worship Service 

 
St. Paul worship services are available on the St. Paul PTC Youtube channel. 
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APPENDIX A: DISCIPLINE POLICY 
Train up a child in the way he should go; even when he is old he will not depart from it. 

Proverbs 22:6  
  
Discipline is an act of love. As the parents, teachers, and administrators it is our God-given 
responsibility to train a child in the way they should go. When we correct, rebuke, instruct, and 
hold accountable we are doing so because we love the child and take seriously God’s 
instruction to train them. Most of the day to day discipline happens within the classroom. Minor 
instances of commotion, talking, disrespecting, and peer confrontations are handled by the 
classroom teacher as part of the day to day life of the class. But sometimes, more is necessary. 
The goal of discipline is to train a child. The hope is for corrected behavior and continued 
connection to the community.  
 
When children make poor choices and get themselves into trouble parents have one of two 
options. They can join the teacher and administrator in holding the child accountable and work 
to a solution of corrected behavior or they can come to the defense of their child, pass the 
blame onto the teacher or other students and not participate in the correction. 
 
What is counterintuitive is that parents who desire to protect their children from consequences 
end up creating a lot more problems for their child. We urge you to take the viewpoint that 
discipline is an act of love and the best thing we can do for our children to help prepare them for 
a lifetime of successful relationships. The success of our discipline is based in the partnership 
between school and home; teacher and parent. 
 
Common phrases parents say when confronted with their child’s poor behavior: 

 “He has never done anything like that at home.” 
 “I know my child; she would never do that.” 
 “What about the other child – what is her punishment?” 
 “I don’t think the teacher likes my child.” 

 
It is normal to have these thoughts. What we do with these thoughts however is the difference 
between successfully training a child or perpetuating the problem behavior. 
 
From time to time it becomes necessary for the principal to get involved in the discipline of a 
child. At this level parents will also be included in the process. 
 
Degrees of Consequences: 
The goal is to correct the behavior with as little disciplinary consequences as possible. Some 
behavior only needs a conversation with the teacher or principal and a loss of privilege. If that is 
not enough to correct the behavior and we have a repeat, the second level is after school 
detention. If detentions accumulate the next level of consequence is a one day out of school 
suspension. If behaviors do not change, expulsion from St. Paul may occur. The principal 
reserves the right to skip over any step of this process and escalate the disciplinary 
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consequence as necessary depending on the severity of the action. For example: If a child 
attacks another child physically with intent to hurt that child, a detention may not be enough, in 
which case, suspension or possible expulsion will be considered. 
 
After School Detention: 
After school detentions will be served as soon as possible for a typical duration of 30 minutes. 
Parents will have the opportunity to receive the detention notification and arrange pick up. 
Detentions will be from 3:15pm to 3:45pm. All other school privileges are suspended for 
detention, such as sporting events, after school care, band, etc. Students may join those 
activities after the detention has been served. The hope is that one detention will resolve the 
issue moving forward. Repeated behaviors may require more serious consequences with the 
goal of stopping the behavior. 
 
Suspension: 
Suspension is very serious. When a child is suspended from school he misses out on academic 
instruction. School work will be required to be made up. A suspension is a demand from the 
school for different behavior. Behavior that continues after a suspension is likely to lead to an 
expulsion. 
 
Expulsion: 
Expulsion from St. Paul will become necessary if negative behavior continues, especially 
physical violence or derogatory or profanatory language. Expulsion will occur after consultation 
with teachers, at least one conference with parents, and a meeting of the St. Paul School Board. 
 
Academic Dishonesty 
Cheating, plagiarism, and other forms of academic dishonesty are considered serious 
misconduct and therefore subject to consequences. 
 
In addition to the consequences in the discipline policy, the Administration may incorporate any 
of the following consequences:  

●​ The assignment, lesson, test, homework, project, etc. will be recorded as an F.  
●​ The student will be required to complete or redo the assignment.  
●​ Further instances of academic dishonesty will result in the student not being eligible for 

Honor Roll during the quarter of the second offense.  
●​ The student will be placed on academic probation.  
●​ If repeated academic dishonesty instances occur during the student’s 7th or 8th grade 

year, the student will not be eligible for Valedictorian or Salutatorian.  
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APPENDIX B: PROMOTION & RETENTION 
Promotion, retention, and acceleration guidelines are designed to establish a procedure for 
providing appropriate academic intervention and/or enhancement programs for each student. It 
is the professional responsibility of every teacher to recognize and assist struggling students at 
each academic level. The teaching professional is trained to understand and apply the 
strategies outlined in this intervention guideline. The framework provides an overview of  
professional responsibilities for classroom teachers and administrators. In each case, an 
in-depth examination of student needs should be conducted by all professionals involved. 
 
Standards of Promotion & Retention 

1.​ Report card grades may justify the promotion or retention of the student. Social and 
emotional maturity will also be taken into consideration. If modifications in the grading 
scale are utilized, the parent should receive a written notification and explanation early in 
the school year. A support team and plan will be put in place for a child receiving 
accommodations. Parents are encouraged to monitor student grades on the school app. 

2.​ Parents will be kept informed of the student's progress and/or lack of it. Parents will be 
informed of deficiencies no later than the end of the first semester; of the consideration 
of retention by the midterm of the third grading period; and of notice of retention by the 
midterm of the fourth grading period. 

3.​ In determining promotion, the following factors will be considered: 
 
For Kindergarten – 2nd Grade:  
Readiness: A child’s readiness for learning will be primarily considered. Teacher assessment of 
age appropriate developmental levels will be evaluated. A grade level readiness may be 
administered. Social and emotional maturity will also be taken into consideration. 
 
Attendance: Students are expected to be in attendance daily. More than fifteen absences per 
semester may result in retention. Extenuating circumstances will be determined and 
documented by the principal. (see ATTENDANCE) 

 
For 3rd – 5th Grades: 
Subjects to be passed: Students being considered for promotion must pass three of the five 
subjects of reading, language, mathematics, science, and social studies; at least two of the 
three must be in basic skills of reading, language and mathematics. 
 
Knowledge of basic skills: Students will show satisfactory progress in the basic skills of reading, 
language and mathematics. Evidence of such progress will include passing grades on tests 
appropriate to the subject and grade, achievement test results, and performance on 
assignments. 
 
Attendance: Students are expected to be in attendance daily. More than fifteen absences per 
semester may result in retention. Extenuating circumstances will be determined and 
documented by the principal. (see ATTENDANCE) 
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For 6th – 8th Grades: 
Subjects to be passed: students being considered for promotion to the next grade level must 
attain a minimum average score of 70% or better in the following core subjects: English, 
Literature, Math, Science, and Social Studies. 
 
Attendance: Students are expected to be in attendance daily. More than ten absences per 
semester may result in retention. Extenuating circumstances will be determined and 
documented by the principal. (see ATTENDANCE) 
 
If a student fails two core subjects, he/she may attend summer school or be tutored by a 
certified/approved tutor. Upon successful completion of a summer school/tutoring program, 
he/she will be promoted to the next grade level. If a student does not attend summer 
school/tutoring program and/or is unsuccessful, the student will repeat the grade. 
 
Careful attention will be given to the number of times a student is retained in elementary school. 
Early intervention is most productive, and is, therefore, strongly recommended. A total of two 
retentions in elementary school should be considered a maximum, and no student will have 
consecutive retentions within the same grade. 
 
After thorough evaluation by the educators involved and by the principal, a student in Grades K 
– 5 not meeting identified performance minimums may be placed in the grade deemed most 
appropriate. 

 
Procedures and Reasons for the Retention of a Student: 
As soon as the teacher or administrator determines a student demonstrates at-risk behaviors, or 
low test scores, the following process must be followed; all steps require written documentation. 
Timelines may need to be adjusted for exceptions. By the end of the first nine weeks, the at-risk 
indicators and developmental history should be completed. 
 
The teacher confers with the parent/guardian of the child to inform them about concerns (i.e., 
academic, emotional, social, behavior, etc.). 
 

1.​ Resource Room assistance may be recommended. (see RESOURCE ROOM) 
2.​ A meeting of parents, teachers, administrators, and Resource Room teacher is 

arranged. 
3.​ A plan is developed to support the student in his or her learning. 
4.​ After each quarter, the progress of the student is reviewed and parents receive a report. 

 
Retention may be recommended or required for the following reasons. 

1.​ Excessive absenteeism 
2.​ Child is not ready developmentally or socially for the next grade level 
3.​ Lack of academic progress 
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Academic Acceleration 
Acceleration should only be considered in special cases. Students are better off being in the top 
of their class in the proper age group, versus advancing. At St. Paul students are given the 
opportunity to advance through curriculum at an advanced rate. Acceleration options include, 
but are not limited to, differentiation, subject acceleration and curriculum acceleration. A 
conference will be scheduled with the parent/guardian, teacher, and principal to discuss the data 
findings concerning acceleration. 
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APPENDIX C: MIDDLE SCHOOL DANCE GUIDELINES 
St. Paul Lutheran School holds middle school dances to promote healthful recreation and social 
growth consistent with Christian values. Proper behavior (please refer to proper behavior below) 
and dress is expected of students at school dances. Attendance is open only to SPLS students. 
 
Required Dress Guidelines for School-Sponsored Events: 
Boys may wear shorts, jeans, pants (twill, khaki or suit) with no holes, frayed ends, patches, etc. 
Suits or a tux may be worn if the dress for the dance has been noted as Formal. Athletic shoes, 
dress shoes, boat shoes or sandals may be worn. All clothing must be clean. 
 
Girls may wear dresses, skirts, pants, or jeans with no holes, frayed ends, patches, no shorts, 
etc. Attire can be casual, semi formal or formal, depending on the attire noted for the dance. 
Athletic shoes, dress shoes, boat shoes or sandals may be worn. 
 
St. Paul Lutheran School does not permit:  

●​ Strapless dresses OR strapped dresses with CLEAR straps 
●​ See through midriffs 
●​ Low cut necklines 
●​ Tight or form fitting clothing 
●​ Open back lower than the bra line 

 
Dance Etiquette: 
Middle school dances are a special time for our students to enjoy fun and fellowship with their 
peers. This is not a time for recess or outdoor play activities. This is a time for socialization, 
dancing and having fun. Mishandling decorations, running, inappropriate behavior or not 
following the instructions of teachers, or chaperones, may result in a phone call to the parent to 
request immediate pick up of their child. In addition, the area where the DJ sets up is off limits to 
the students. A song request table will be set up for students to request specific songs. A faculty 
member will pass on the request to the DJ. 
 
Please note the above guidelines apply to all St. Paul Lutheran School students and all alumni. 
Parents will be contacted to pick up any students not adhering to these guidelines. 
 
Parent Chaperones & Volunteering: 
For the dance to occur, parental involvement is required. A Sign Up Genius will be emailed to 
middle school parents, by your child’s teacher. Discipline, if needed, will be the sole 
responsibility of the faculty/staff member. All chaperones must have completed a background 
check. For the safety of our students, halls, restrooms, and entrance/exits must be monitored for 
the duration of the dance. Those who signed up to volunteer, may be assigned to 
“stations/locations” on a rotating basis (restroom hallway, refreshment table, entry door, double 
doorway from the café to hall). Parents who remain on site, who have not signed up to 
chaperone, will be added to the chaperone assignment rotation. (see VOLUNTEERS) 
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APPENDIX D: EARLY CHILDHOOD EDUCATION 
PROGRAM 
“All your children will be taught by the Lord and great will be their peace” Isaiah 54:13 
 
What Parents Can Do To Help Children Make A Happy Transition To School 
Your child is a precious gift to you from God, our Heavenly Father. You have the responsibility to 
nurture her/him spiritually, socially, emotionally, physically and intellectually. There are many 
things you can do, as a parent, that work hand-in-hand with the school to optimize your child’s 
potential for growth and development. 
 
Support your child in their development in the following ways: 
 
Physical Development 
 

Basic Provisions  
Ample rest 
A nutritious diet 
Time for exercise & play 
 
Independence Skills  
Dressing 
Eating 
Combing hair 
Toileting 
 
Emotional & Social Development  
Positive interactions with other people  
Polite conversation  
Ability to express one’s own needs & wants  
Growing self esteem  
Desire to follow guidelines & procedures  

  
School Readiness 
School readiness is the ability to cope with the school environment socially, emotionally, 
physically and academically without undue stress. The major factor for consideration of school 
readiness is the chronological age of the child. St. Paul adheres to all state age requirements for 
school entrance. However, in rare circumstances, the Administration reserves the right to make 
exceptions to the age requirement. Emotional and social maturity, as well as language 
development, are other factors for consideration. Teachers at St. Paul encourage open, honest 
communication with parents on behalf of the child.  
 
 
 

54  



 

The Pre-K Program  
St. Paul offers the following Pre-K programs:  
Pre-K 2 – open to children age 18 months by September 1 
Pre-K 3 – open to children age 3 by September 1  
Pre-K 4 – open to children age 4 by September 1 
All Pre-K programs run five days per week from 8:15am – 3:15pm.  
  
Your Child at St. Paul 
The Early Childhood Education program at St. Paul includes students in Pre-Kindergarten and 
Kindergarten. The curriculum for the early years addresses the unique educational needs of 
these young children physically, emotionally, socially, academically and spiritually. Activities are 
planned to be appropriate to the age span of the children within each group and are 
implemented with attention to the different needs, interests and abilities of the individuals within 
the group. Children are encouraged to be expressive and creative and are challenged to grow in 
understanding and skills.  
  
The classroom setting is alive with child-centered opportunities for learning which are either 
teacher directed, or student initiated. Learning centers that support thematic units of study allow 
students to explore independently or with adult assistance. Free-play activity allows children to 
engage in self-defined tasks which allow for skill development, socialization and implementation 
of ideas.  
  
Learning materials include a wealth of hands-on manipulatives that support the total 
development of the child in both the indoor and outdoor environments.  
An essential dimension to the St. Paul curriculum recognizes that children are a gift from God 
and provides them with a foundation for their relationship with Him. Children are nurtured in 
classrooms that reflect the love of Jesus. They are helped to gain knowledge and understanding 
of the Holy Bible which reveals to them the love of their heavenly Father as shown through 
Jesus Christ, His Son. Children are encouraged in their faith life which guides daily living, 
prepares them for successful, productive lives as Christian adults in this world and sustains 
them in their earthly walk with God.  
 
Physical Development 
Physical development and independent growth patterns are respected in the early child-hood 
classrooms. Appropriate activities related to the child’s physical development are included daily 
with several goals in mind. It is key that each child be guided to develop an awareness of his 
body and its capability for movement. It is desired he/she seeks knowledge control over body 
movement, not necessarily mastery of it. It is our intent to enhance each child’s joy of movement 
as he is encouraged to explore and solve problems relating to body motion.  
  
Opportunities are available that provide for large motor skill development, fine motor skill 
development, imaginative movement exploration, manipulation of games and toys to improve 
small muscle and eye-hand coordination, as well as provision for experiences with various 
dimensions of size and space, individually and in a group setting. There is also an intention to 
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help children recognize safe play routines indoors and out and to learn about health and safety 
habits through adult modeling and patient guidance.  
 
Emotional Development 
Emotional development in the young child has to do with self-identification of thoughts and 
feelings and the development of the ability to express those feelings appropriately. Feelings 
common to the young child relate to separation, self esteem, frustration, stress, self-control, 
respect, pleasure, anger, anxiety, disappointment, sadness, joy, excitement, exuberance, pride, 
empathy, acceptance of comfort and help…to name a few. Educators realize that these 
expressions vary with the age of the child and that developmentally appropriate guidance 
demonstrates respect for children. Adult responses to the child’s emotional needs help the child 
develop self-control and the ability to make better decisions in the future.  
  
It is a goal at St. Paul that each child will:  

●​ Develop an interest and joy in learning 
●​ Experience success in learning 
●​ Establish himself/herself “away from home” 
●​ Broaden awareness of his/her environment  
●​ Adjust to new situations 
●​ Become more self-reliant 
●​ Exercise self-control 
●​ Develop a sense of self-worth 
●​ Grow in creativity and self-expression 
●​ Complete a task 
●​ Enjoy helping 

 
Social Development 
Social development is an important aspect of growth. At the early childhood level, socialization 
incorporates the process of helping children think beyond their own needs toward a cooperative 
effort in the school setting to prepare them to interact appropriately with other people.  
  
It is a goal at St. Paul that each child will develop the ability to:  

●​ Listen to others 
●​ Cooperate with adults and peers 
●​ Respect the rights of others 
●​ Recognize the needs of others 
●​ Work and play with others 
●​ Participate in conversations and discussion 
●​ Follow rules 

 
Academic Development 
 
Literacy – The ability to read and write begins developing in the home at the very earliest 
stages of listening and speaking. In the classroom setting, children are exposed to a 
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language-rich environment which develops vocabulary and mastery of speech. As children are 
exposed to literature and are led to experience the rich and beautiful sounds of poetry, rhyme 
and other literary devices, they develop an interest in the printed word. They approach the 
complicated task of understanding sounds and symbols through an intricate process which is 
responsive to individual needs. Quality literature, self-expression, invented spelling, a variety of 
writing tools, phonetic analysis and repeated exposure to printed symbols and words enable the 
child to begin to read and write.  
 
Natural Science – The young child’s natural curiosity about the world around him is an obvious 
opening to provide opportunities to explore and investigate the wonders of God’s world. Children 
ask questions, they explore, they invent, they evaluate cause and effect and they predict what 
will happen when they learn in a setting that is designed to sustain their interest and respond to 
their curiosities through a variety of media and hands-on materials. 
 
Music – Music is an important part of every child’s growth and development. Not only does the 
study of music help a child develop listening skills, motor skills and the ability to respond, it also 
increases aesthetic awareness and creative expression. As educators, we are concerned for the 
development of the whole child and, therefore, regard the rewards of musical expression as a 
vital part of the school day. In addition to the wealth of secular music to be studied and enjoyed, 
we also celebrate a rich heritage of sacred music which is a medium for expressing the faith life 
of a child of God. 
 
Mathematical Concepts – Provisions are made to include mathematical activities that fit the 
child’s level of development. Mathematics is the organization of time, space and quantity into a 
systematic form. The child will be helped to organize and symbolize relationships in the 
environment through activities that involve the use of concrete materials with gradual  
movement toward abstract concepts, using a problem-solving approach.  
  
Math experiences provide opportunities for:  

●​ Exploring and manipulating concrete objects  
●​ Counting activities in solving problems of interest to the child  
●​ Beginning recognition of numerals through various materials including puzzles, games, 

recipes, books, pictures and manipulatives  
●​ Developing concepts of number through manipulation of the environment…sorting, 

classifying, patterning, counting, comparing, weighing, measuring and constructing  
●​ Developing awareness of time intervals and spatial relationships beginning with the 

child’s own day, the calendar along with holidays and special days, exploring space 
(indoors and outdoors), mapping and using position words.  

●​ Applying number concepts to problem solving in real life  
●​ Establishing numerical relationships through addition and subtraction  
●​ Social Studies (Community Concepts) – Studies about society are designed to help 

children understand the world around them and how that world affects their own lives. 
Discussions and activities prepare children for both the present and future by equipping 
them with knowledge, understanding and the values necessary for responsible, Christian 
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citizenship. Children begin to understand how they are linked to other people in the 
home, school, church, neighborhood, community and around the world. Their learning is 
designed to develop understanding, respect and responsibility toward God’s people.  

  
Technology – Play and exploration form the first phase of computer education for the young 
child.  
  
Spiritual Development – The early childhood teachers at St. Paul take seriously the mission of 
the school to share God’s story and the forgiveness of sins with children. Daily religion lessons 
are integrated with the classroom activities of the day to help children recognize the love of 
Jesus Christ as their Savior and Friend, to lead them to appreciate what it means to be God’s 
child and to help them feel empowered by the Holy Spirit to serve others.  
 
Discipline 
Everything we do at St. Paul Lutheran School to develop effective discipline is rooted in our 
desire to build relationships based on the love and forgiveness shown to us by God the Father 
through His Son, Jesus Christ. In Jesus’ loving sacrifice on the cross, we have been restored to 
a new relationship with God through the forgiveness of sins. In this act of love, lies not only our 
salvation, but also our model for relationship building with people. As God has reached out to us 
in love, so we as teachers try to reach out to our students. Just as the Father provides for, 
guides and accepts us, so we provide for our students’ needs, offering guidance and lovingly 
accepting them. As He forgives, so we too strive to forgive and teach forgiveness.  
  
Our goal of discipline is to stop a behavior, determine responsibility for the behavior and lead 
the individual to discover and implement a more desirable behavior for that setting. At St. Paul, 
teachers confront, listen, talk, feel, forgive, accept, understand, guide and encourage children in 
order to maintain a classroom atmosphere conducive to learning and growth. By interacting with 
children, teachers and students develop a mutual respect and appreciation for each other which 
forms the basis for easing conflict at school. You can expect that teachers and assistants will:  

●​ Model appropriate social interactions among themselves and with children  
●​ Set clear limits for acceptable behavior, communicate those limits effectively and apply 

those limits consistently  
●​ Be able to help the child realize and accept reasonable and appropriate consequences 

for behaviors which cause offense, adhere to a logical sequence of steps to help the 
child analyze the behavior and the problem and determine an appropriate solution by:  

●​ Stopping the behavior  
●​ Talking with/listening to the child(ren) involved  
●​ Acknowledging the child’s concerns  
●​ Determining logical consequences (time out, sharing, taking turns, redirecting 

play, clean-up, etc.)  
●​ Contacting parents and principal when a problem persists  
●​ Helping children realize the importance of repentance and forgiveness  
●​ Praying for successful new beginnings, forgiving, going forward with a new spirit!!  

●​ Give rewards with joy and penalties with sympathy 
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In cases where severe disruptive behavior continues, despite teacher and parent intervention, 
the principal will become involved in the discipline process at the classroom teacher’s request. If 
the inappropriate behavior continues following that intervention, further conferencing between 
the parent, teacher and Administration will occur to determine a course of action that will bring a 
resolve to the situation that benefits the child and supports the stable classroom environment.  
Options for consideration may include the establishment of a timeline for accomplishing desired 
behavioral outcomes as well as the course of action that will be incorporated into the discipline 
plan, a recommendation for professional counseling or referral to the St. Paul School Board for 
a final decision regarding continued school attendance.  
  
Please be reminded it is our foremost desire to lead children to assume responsibility for their 
own actions while preserving a safe and stable educational environment. Such responsible, 
God-pleasing behavior is not as effective when motivated by teacher and parents as it is when it 
comes from within the child, from a heart touched by the GOOD NEWS OF JESUS CHRIST. It 
is our primary intent to touch young lives with the empowering love of the Lord Jesus.  
 
Biting 
Biting causes more upset feelings than any other behavior in preschool programs. Children may 
bite for many different reasons therefore a child that has shown the desire to bite will be 
watched carefully to try and determine any “triggers”.  
  
When a child bites (or intends to bite) another child the daycare provider will quickly but calmly 
intervene. The childcare provider will briefly talk to the offending child about how biting is not 
acceptable. For a child with limited language the child will simply be told “No bite”.  
  
The teacher will then point out how the biter’s behavior affected the other child. “You hurt him 
and he’s crying.” The bitten child will be encouraged to tell the biter how he/she feels and will be 
comforted. If the skin is broken, the wound will be washed with mild soap and water, bandaged 
and then an ice pack will be applied to prevent swelling. The biter will be encouraged to help the 
other child by getting the ice pack, etc.  
  
The parents of both the bitten child and the child who bit will be called and notified. The teacher 
will tell what happened but will not name or label the child who bit. A plan of action will be made 
with the parents of the child that bit, on how to prevent and handle future biting. If biting 
continues, a meeting with the parents of the child who is biting will be made to plan a more 
concentrated plan of action. The child who bit will be closely “shadowed”.  
  
When the child bites, the child will be removed from the area or activity where the biting took 
place and the child will be redirected to another activity. If a child continues to bite or does not 
seem to mind the consequences, the parent will be recommended of the possibility that the child 
may need an environment with fewer children or one with more one-on-one adult attention (see 
APPENDIX A: DISCIPLINE POLICY) 
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